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Viewing Available Budget
• Available Budget can be reviewed by performing a 
Budget Query in Self‐Service Banner.

• mySFA > My Services Tab
• Self‐Service Banner  >  Finance
• Budget Queries  > Query Status by Account

• How to determine the actual amount available 
depends on the type of account.   



Using Indexes to View Accounts



Take out the 
Program Code



Viewing accounts that do not receive 
any revenue is the simplest.

Take out 
Program Code

Do NOT check 
“Include Revenue 

Accounts”





In the example above:             Accounted Budget               $34,979.93
less  Year to Date                 - 16,372.06
less  Commitments                - 7,637.33

equals  Available Balance.   $10,970.54 is still available 



In the example above:  Accounted Budget            $ 6,105.00
less  Year to Date                   - 2,097.90
less  Commitments                - 5,694.30
equals  Available Balance.     ($1,687.20)  deficit in this account



Viewing accounts with revenue –

Take out Program 
Code

Check  the 
“Include Revenue 
Accounts” Box





When viewing accounts with revenue, the available balance does not show up in the available balance
column.  It has to be computed in the following way:

Year to date column =   $ 25,372.85   
Less Commitments        - 21,216.97   
Available Balance     =   $   4,155.88



If you would like to view your O&M Balance only 
perform the following query –

All O&M accounts begin 
with 7.  

The % sign is used for a 
wildcard





O & M Budgeted            =   $ 72,495.38
Less Year to Date   - 28,047.30  
Less Commitments            - 21,216.97
Equal Available Balance = $ 23,231.11   (remains available in the O&M Pool)



Contact Information

• Dalyce Franks     franksdj@sfasu.edu 468‐2382
• Amy Maurer       maurerap@sfasu.edu 468‐1570
• Dannette Sales   salesdl@sfasu.edu 468‐2354
• Debbie Sellman  dsellman@sfasu.edu 468‐7223
• Wini Turner         wturner@sfasu.edu 468‐2116
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