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SF A  C O M 111.018                ublic Speaking                 Syllabus & Calendar                                                                                                                        
F A L L 2014 

Department of Languages, Cultures and Communication 
  

W elcome to a G reat Semester! 
 

C lass time: W E DN ESD A Y evenings from 4:00pm to 6:30pm 
C lass location:   F erguson #174 
Office:  Room #436 in the L iberal A rts North Building 
Office Hours:    2pm-4pm on Tuesdays and 1:00-4:00 on W ednesdays    
 
Instructor:    K athy M c Gough     
Email address:  mcgoughkb@sfasu.edu 
Department daytime phone # (936) 468-6540 
Cell phone # (936) 615-2803 
                                                                                         
Required T exts & Materials:  Beebe, S. and Beebe, S. (2009) The Public Speaking Handbook, 
Fourth Edition. Boston: A llyn & Bacon. 
Communication 111 Workbook, Stephen F . Austin State University 
Please bring these books to class each time we meet. 
 
Course Description:  This class will provide theory and practice in oral communication and analysis of 
communication as a function of public address, as well as a practical resource to help students of public 
speaking connect with their listeners and provide public speaking skill development.  
 
General Education Core Cur riculum Objectives:     
The core objectives established by the THECB (n.d., Elements of the core curriculum) are: 
* Critical Thinking Skills  to include creative thinking, innovation, inquiry, and analysis, evaluation 
and synthesis of information  
* Communication Skills  to include effective development, interpretation and expression of ideas 
through written, oral and visual communication   
* Teamwork  to include the ability to consider different points of view and to work effectively with 
others to support a shared purpose or goal   
* Personal Responsibility  to include the ability to connect choices, actions and consequences to ethical 
decision-making 
 
Program L earning Outcome: 
After completing COM 111 students will be able to demonstrate competence in logical and critical 
thinking. 
 
Student L earning Outcomes:  After completing COM 111 students majoring in Communication 
Studies will be able to recognize the central role of freedom of expression and inquiry in a diverse and 
democratic society and will meet or exceed the General Education Core Curriculum Objectives.  For 
additional information on meaningful and measurable learning outcomes see the assessment resource 
page: http://www.sfasu.edu/assessment/index.asp 

mailto:mcgoughkb@sfasu.edu
http://www.sfasu.edu/assessment/index.asp
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Requirements:   4 Speeches, 2 Exams, Movie Analysis, Homework Assignments and 2 Graded 
Outlines.  You should complete reading assignments on the Calendar due date.  Exams will require 
Scantron Forms #882 and #2 pencils with good erasers. 
 
Assignments: 
 
   Speech #1 100 points 
   Speech #2 100 points 
   Speech #3 100 points 
   Speech #4 100 points 
   Homework Assignment  two parts  100 points 
   Movie Analysis 100 points 
   Speech Outline #1 100 points 
   Speech Outline #2 100 points 
   Exam #1 Chapters 1-9 100 points 
   Exam #2 Chapters 10-18 100 points 
    
 
                                                           T O T A L   1000 points   
 
F IN A L G rade Scale:           
90-100  = A            
80-89    = B             
70-79    = C             
60-69    = D   
59 and below=F 
                                                   
 Academic Integrity:  Students in this class are expected to read and abide by the university policy on 
academic integrity.  If a student is found in violation of this policy, he/she will be subject to receiving a 
failing grade for this course, and the violation will be reported to the university authorities. 
 
Academic integrity is a responsibility of all university faculty and students.  Faculty members promote 
academic integrity in multiple ways including instruction on the components of academic honesty, as 
well as abiding by university policy on penalties for cheating and plagiarism. 
 
Definition of Academic Dishonesty 
Academic dishonesty includes both cheating and plagiarism.  Cheating includes but is not limited to (1) 
using or attempting to use unauthorized materials to aid in achieving a better grade on a component or a 
class; (2) the falsification or invention of any information, including citations, on an assigned exercise; 
and/or (3) helping or attempting to help another in an act of cheating or plagiarism.  Plagiarism is 
presenting the words or ideas of another person as if it were your own.  Examples of plagiarism are (1) 

another; (2) submitting a work that has been purchased or otherwise obtained from an Internet source or 
another source; and (3) incorporating 
author due credit. 
 
Please read the complete policy at http://www.sfasu.edu/policies/academic_integrity.asp 

http://www.sfasu.edu/policies/academic_integrity.asp
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Acceptable Student Behavior  

other students to learn from the instructional program (see the Student Conduct Code, policy D-34.1).  
Unacceptable or disruptive behavior will not be tolerated.  Students who disrupt the learning 
environment may be asked to leave class and may be subject to judicial, academic or other penalties. 
This prohibition applies to all instructional forums, including electronic, classroom, labs, discussion 
groups, field trips, etc.  The instructor shall have full discretion over what behavior is 
appropriate/inappropriate in the classroom.  Students who do not attend class regularly or who perform 
poorly on class projects/exams may be referred to the Early Alert Program.  This program provides 
students with recommendations for resources or other assistance that is available to help SFA students 
succeed.  
 
Withheld G rades Semester G rades Policy (A-54) 
Ordinarily, at the discretion of the instructor of record and with the approval of the academic 
chair/director, a grade of WH will be assigned only if the student cannot complete the course work 
because of unavoidable circumstances.  Students must complete the work within one calendar year from 
the end of the semester in which they receive a WH, or the grade automatically becomes an F.  If 
students register for the same course in future terms the WH will automatically become an F and will be 
counted as a repeated course for the purpose of computing the grade point average. 
 
Students with Disabilities:  To obtain disability-related accommodations, alternate formats and/or 
auxiliary aids, students with disabilities must contact the Office of Disability Services (ODS), Human 
Services Building, Room 325, 468-3004 / 468-1004 (TDD) as early as possible in the semester.  Once 
verified, ODS will notify the course instructor and outline the accommodation and/or auxiliary aids to be 
provided.  Failure to request services in a timely manner may delay your accommodations.  For 
additional information, go to http://www/sfasu.edu/disabilityservices/. 
 
A ttendance Requirements:  Because a significant portion of the learning in this class is based 
on participation and observation, part of your grade for the course will be determined by your 

check with the 
teacher and sign in on the class role if they are late to class.  
 
Reward for Perfect A ttendance:  Students taking Communication Studies 
courses who have perfect attendance will be rewarded.  Simply put, students 
with no absences, when their bodies are physically present for each class 
per iod, from the beginning of class to the end of class, will receive 10 bonus 
points to the final total points. One Excused absence per semester with proper 
documentation and approval will be allowed.   
 
L A T E ar rival to class:  Students who arrive 15 minutes or more after the class has started will 
not qualify for the Perfect Attendance Reward   L eaving before the class is officially over 
will also disqualify the student from the Perfect A ttendance Reward.  
 
L A T E W O R K  will not be tolerated.  Since students know all of the assignments ahead of time  
there will be no LATE WORK.  Any work turned in after the Due Date will receive a Z E R O . 
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Excused Absence Request Procedure:  Professors will not hear or recognize oral excuses. 
Students taking Communication Studies courses who desire to not receive penalties for missing 
class and/or make up missed work are required to follow the Excused Absence Request 
procedure/go to the O ffice of Rights and Responsibilities and report your absence.  
  
Before having unexcused absences excused and completing make up work, the Excused Absence 
Request procedure must be completed and approved. 
 
Excused Absence Request forms are available in this syllabus packet, on the Communication 
Studies program website and in the office of the Languages, Cultures & Communication  
administrative assistant. 
 
Students are expected to complete the form and provide the required documentation prior to 
discussing attendance with the professor.  W ritten documentation verifying the absence must 
accompany the Excused Absence Request form.  Acceptable documentation includes: 
doctor/medical paperwork, written acknowledgement of participation in a university sponsored 
event, and family emergency records. 
 
Completed forms and supporting documentation are to be turned into the professor at the next 
class period after the missed class.  No exceptions will be made.  This means at the 
beginning of the next class period after the missed class! 
 
An Excused Absence Request form will not be considered approved until the professor has 
completed the identified sections, signed the form, and returned a copy to the student.  Students 
should not consider completing a form as an automatic approved excuse for missing class.  It is only an 
appeal for making an absence excused versus unexcused.  The student, the professor and the 
Communication Studies administrative assistant will keep a copy of the approved or denied form on file. 
 
 
Notes:  A  
speech grade and N O  .  Keep all graded materials throughout the semester so we 
will have a basis for discussion.  If you want to review exams and graded assignments, you must do so 
before the end of the semester. Due to limited office space, after the end of the semester, they will be 
shredded.  All grades will be posted as soon as possible on MySFA.   
 
L A T E W O R K will not be tolerated.  
your paperwork  
working or your computer crashing.  You need to have your work 
prepared a few days A H E A D of the due date!!! 
 
I f you miss a Speech Night you will N O T be able to make it up.  W e 
only have F O UR speech nights this semester , so D O N O T miss those 
nights!  W rite those dates on your wall!! 
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E X C USE D A BSE N C E R E Q U EST F O R M 
 
 

Student Name: ___________________________ ___  SID#__________________ ___________ 
 
Course Name  ______________________  Course # ____________________ Section #_______ 
 
Course meeting time ___________________ Date this form submitted: ____________________ 
 
Exact date(s) you were absent:  MONTH ___________  DAY(S) _________________________ 
 
In the space below, explain clearly, with sufficient detail, the legitimate reason(s) for missing class.  Attach your 
doctor/medial paperwork, written proof of participation in a university sponsored event, or family emergency 
documentation to the back of the form.  Written documentation must accompany the request form.  
 
T H IS R E Q U EST F O R M A ND SUPPO R T IN G D O C U M E N T A T I O N M UST B E T URN E D IN  
A T T H E B E G INNIN G O F C L ASS F O L L O W IN G T H E M ISSE D C L ASS PE RI O D .  Y O U M A Y 
N O T C O M E T O C L ASS (A F T E R M ISSIN G A C L ASS PE RI O D) W I T H O U T T H IS F O R M A ND 
SUPPO R T IN G D O C U M E N T A T I O N A ND E XPE C T T O E XPL A IN T H E C IR C U MST A N C ES 
B Y W H I C H Y O U M ISSE D C L ASS.   
  
Provide a clear explanation as to why your absence should be excused: 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
(continue on the back of this page if you need more space to explain) 
                                                     
PRINT your name: ____________________________________ 
 
Provide your signature here: ________________________________  Date: ________________ 
 
Completing the request form does not guarantee approval.  It is the exclusive right of the instructor  
to approve or deny the request. 
 
Instructor Use Only: 
 
Request has been:     ________ APPROVED  _________ DENIED 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
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                                                            Name  ____________________________ 
 
 
                                                 ACKNOWLEDGEMENT FORM 
 
Instructions:  After you have read this entire Syllabus, Attendance policy, Absence 
information, Academic Integrity Policy, Speeches information, Exams schedule, 
Calendar, and required assignments, please fill this out and return to Kathy McGough.  
Thank you. 
 

Calendar, and the Excused Absence Request Form for this 
class.  I have had an opportunity to ask questions and discuss course requirements with 
Kathy McGough, Instructor.  I have read and I understand the Syllabus, Calendar, 
Attendance Policy, Late Arrival Policy, Late Work Policy, Excused Absence 
requirements, Academic Integrity Policy, Acceptable Student Behavior, required work, 
grade requirements, and the importance of classroom participation.  I have read the 
description of the four speeches required in this course.  I know that there are two (2) 
homework assignments, two (2) exams over Chapters 1-9  and 10-18 and one (1) Movie 
Analysis, and two (2) graded outlines.  I will do my best to be an asset to this class, and I 
will give my best for each presentation.  
 

e beginning of class.   If I have computer 
problems, because I waited until the due date to print off my work, I understand that I 
will not be able to  
 
 
Printed name __________________________________________ 
  
 
Signature _____________________________________________ 
 
 
Cell Phone ____________________________________________ 
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Kathy McGough                   C O M 111.0180  
Personal Information She   Homework Assignment PA R T A  

DU E : __________________________ 
 
Instructions:  Write 1 or more pages (write as much as you like).  Begin by 
typing your name in the top right corner.  Skip about 10 spaces (to give 
yourself room to scotch tape the photogr
processing to write your paper.  Include 2 different photographs of yourself.  

photo, but any two different poses will do.  Print out a copy and have it ready 
to hand in on due date.   
 
Note #1:  I will keep this information confidential, so feel free to write 
whatever you wish.   
Note #2:  Do not answer on this handout; prepare a word processed paper.  
Here is the format to use:  number and type each of these questions, then 
provide your answer .  Do not use one or two word/phrase short answers.  
Be specific and think about what you have to say.   
 
1.  Tell me about yourself.  Who are you?  What 3 things make you unique? 
2.  Why do you think this course will be helpful to you? 
3.  Describe your proudest achievement? 
4.  Up to this point, what has been the best time of your life? 
5.  Describe your one strength; describe your one weakness. 
6.  Describe the one, single greatest quality you admire in your best friend. 
7.  What are your career plans after you leave SFA? 
 
Remember, the whole point of this is for us to get to know each other.  I will 
share things about myself throughout the semester.  So, please write about 
anything you wish.  What would you like me to know about you, so that I will 
understand who you really are? Completion of this assignment will account 
for up to 50 points to your participation grade.  I f you do not follow the 
instructions exactly, points will be taken off. 
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K athy M c Gough                          C O M 111.018 
Email  Homework Assignment PA R T B  

DU E : ______________________________     

Instructions: 
 
1.  Write an email message to me with contact information.  My email 
address follows:                  
                               mcgoughkb@sfasu.edu 
 
On the subject line, identify yourself by writing your last name, first name, 
course and number, and class meeting time all on the Subject Line. 
Example, if your name is John Smith, and you are taking the COM 111.018 
class at 4:00pm on Wednesday nights, the subject line must be: 

                Smith, John, C O M 111.018 at 4:00pm W ednesday 

2.  Your email message should begin with typing your cell phone number!  
Then answer the following 5 questions.  Please number and type each 
question, and then provide your answer.  Do not give one word/phrase 
answers  think about what you have to say, be specific and give details.   
     1 -  What are your personal first impressions of speaking in front of a       
class?  Is this hard/easy for you? 

      2 -  How would you describe one problem you are currently experiencing  
when it comes to speaking in front of others?   
     3 -  Who is someone you think is a good speaker, and what are the qualities  
that he/she possesses? 
     4 -   
     5 -  Why do you personally want to become a better speaker? 
 
3.  One purpose of this assignment is to check the email procedure and begin 
sharing impressions, perceptions, and ideas.  You will receive a response from 
me for each email that you send.  If you have not received a response from 
me, please resend your email until you do.  Completion of this assignment 
will account for up to 50 points to your participation grade.  If you do not 
follow the instructions exactly, points will be taken off. 
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Kathy McGough                        G rading C riteria for W ritten Work and Speeches 
 
Here are standards I use to evaluate your work.  Although not every assignment can be precisely described, this 

you realize your potential as a writer and a speaker.  Please consult me whenever you have questions about any 
part of the course. 

Work  
/speech is lively, intelligent, and interesting; it typically goes beyond issues discussed in class or 

provides a new perspective or insight of issues.  It contains well-organized, fully developed, clear 
sentences/thoughts.  It ha work demonstrates detailed 

 or 
speeches is clear, relatively complex, and immediately engaging. 

Work 
/speech has a clear thesis, effective organization, good continuity, with reasonable ideas and well-

supported claims.  work is solid, but not striking; the writer has a definite point to make and makes it 
competently.  It may contain some minor mechanical mistakes, but not major ones.  The style may be slightly 
awkward at times. 

Work 
/speech typically contains a relatively weak or fuzzy thesis; if the thesis is solid, it is underdeveloped 

or problems of logic undermine it.  It may reflect some confusion of the issues or insufficient understanding of the 
issues being discussed.  The organization may be haphazard or intermittent.  If examples and evidence are 

 work usually contains several minor mechanical mistakes 
and even a few major mistakes.  Potentially good ideas need additional work for clarity.  Generally, the 
writer/speaker needs to revise and develop the content more thoroughly.  Consulting the instructor (always a good 
idea) for additional help is strongly recommended.  

Work 
/speech reflects either a lack of effort and/or a lack of basic skills.  Typically, it has no clear point or 

purpose; it may have no thesis and contains major mechanical mistakes, poor organization, serious 
misunderstandings, and/or other serious problems.  Failure of effort is its own reward; those with poor skills can 
improve by consulting the instructor and the tutors at the Center for Learning. 

Work 
/speech 

whole or in part. 
 
 
L A T E W O R K  will not be tolerated.  Since students know all of the 
assignments ahead of time  there will be no LATE WORK.  Any work 
turned in after the Due Date will receive a Z E R O . 
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SU G G EST I O NS F O R SU C C ESSF U L C O M 111 SPE E C H ES: 
 
1.  Preparation & delivery practice  What you say is important; how you 
say it is often just as important.  Inadequate preparation is obvious; so, come 
to class prepared.  Preparation and delivery practice are two major success 
keys.  Practicing in front of the mirror will be beneficial. 
 
2.  Topics  The advantages, disadvantages, relevancy, recency, and salience 
of topic selection are important decisions.  Select topics carefully; some ideas 

and popular discussion via mass 
media.  If you select such topics, you will need to be innovative in how you 
present them, because most have heard the obvious.  The routine and ordinary 
generally should be avoided.  Discuss uncertainties about topic 
appropriateness with me early, so if a different topic is needed you will have 
time to adequately prepare. 
 
3.  M emorization  memorization is risky because nervousness often causes 
temporary memory breaks resulting in an ineffective speech.  I do not 
recommend memorization of entire speeches, however introductory and 
conclusion statements may be memorized if you choose to do so. 
 
4.   refers to a recognized authority, expert, or 
professional.  Do not attempt to use a boyfriend, girlfriend, roommate, 

 
unless their specific credentials deem them so. 
 
5.   includes statements from a newspaper, magazine, 
journal article, or book.  You could interview an SFA faculty member, and 
then quote what they said as evidence.  DO NOT use the internet only for 
ALL of your sources. 
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R O U T IN E C O M 111 C O URSE PR O C E DUR ES:  These are designed to 
make this course more efficient. 

 
1.   On this page PRIN T your N A M E in 
the T OP RI G H T C O RN E R along with course Name and Number and 
Day and T ime.  All Cover Sheets MUST be typed. 
 
2.  Do not use paper clips; please staple top left corner.  I will not have a 
stapler in the classroom.  If your papers are not stapled together, 2 points will 
be deducted from your grade! 
 
3.  R  is not accepted. 
 
4.  Handwritten work is N O T A C C EPT E D; use computer word processing. 
 
5.   Save all class materials as you will need them to discuss your progress in 
class, your grade, etc.  Please note:  you must pick up all class materials 
within 2 weeks after the last class day; after that time, they will be destroyed. 
 
6.   No live creatures are allowed.  Do not bring weapons of any kind, knives, 
guns of any type  not even , drugs, fire, or anything 
even potentially dangerous.  No violence, explicit sexual or nudity is allowed 
in audio-visuals.  Do not  your speeches.  
If you have even the slightest doubt about what would be appropriate to use in 
your speech, be sure to check with me first! 
 
7.  Avoid coming late to class.  If you are more than 15 minutes late to a 
class you will not qualify for the Perfect A ttendance points.  Do not come 
in late during a speech.  Wait until the speaker has finished (since the 
maximum time limit is 5 minutes, you will wait only a short time).  Also, do 
not walk in front of the entire room; select a desk near the side of the room 
nearest the door.  Be nice; be considerate of others. 
 
8.  Cell Phones must be turned off during class; students who fail to turn off 
cell phones resulting in class disturbance will not be tolerated . . . period!   
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C O M 111  G E N E R A L R E Q UIR E M E N TS:  relevant to A L L Speeches; read carefully. 
 
APPE A R A N C E :  wear clothing appropriate for an important job interview (e.g., IBM Corporate 
Offices).  T H IS M E A NS Y O U N E E D T O DR ESS UP IN Y O UR NI C EST C L O T H ES.  (Young men 
wear suits or slacks and dress shirt with tie  No caps/hats unless 
they are appropriate to the topic.  (Ladies wear a business suit or dress/skirt  hem of skirt should be 
below fingertips when standing).  Appearance also relates to written assignments, so be sure to carefully 
proofread all word processing.  Note:  Proofread all work; correct spelling, grammar, syntax, and 
organization.  All are expected and will be reflected in grades. 
 
O U T L IN E :  type your name, Speech #, and date in top right corner, follow the Work Book example; 
use exactly the same format; use complete sentences
Conclusion something previously emphasized in Introduction).  Speech outlines must be typed, and a 
reference list must always accompany the outline of speeches that require sources.  No credit will be 
given for outlines not turned in on time. Outlines are due at the beginning of class on your speech due 
date.  STAPLE top left corner; do not use paper clips or plastic covers. 
 
B IB L I O G R APH Y :  you must list different, published, written sources found at SFA Steen Library with 
the SFA Call Numbers at the end of each citation item.  Use the format style found in the Work Book 

 and th ur textbook will not count as a book source.  Sources 
are useful when cited in speeches to provide evidence and increase your credibility.  You should orally 
refer to your sources in your speech.  All of the sources mentioned orally must be listed in your 
Bibliography, but you are not required to cite all of the Bibliography items in your speeches. 
 
O U TSID E SO UR C ES:  You may have one outside source: an authority, expert, or professional with 
supporting evidence found in written publications.  Note: your neighbor, friend, roommate, relative, will 
not be considered a professional.  You should indicate significant sources of information within your 
presentation to enhance your credibility.    
 
T I M E :  Speeches will range from 3 to 5 minutes in length.  We will have a timer in the classroom.   
It is important that everyone has equal time to speak.  If you fall short or continue beyond the time  
limit, your grade will be influenced.  Ultimately, you will be stopped (whether you have completed  
your speech or not).  Practice timing carefully; it is part of being properly prepared. 
 
C OPI ES O F V ISU A LS:  Three visuals are required in every speech.  Prepare an E X T R A paper copy 
of all visuals you use; you can make photocopies of your transparencies and you can sketch by hand any 
visuals such as posters, etc. that  
are too big to photocopy.  I will review these when grading your speech.  Staple these extra paper  
copies to the end of your Speech/Outline. 
then turn them in after your speech.  Missing Copies of Visuals will result in a loss of 15 points. 
 
PO W E R-PO IN T R E Q UIR E M E N TS:  - required to have a 
back-up of at least 2 transparencies of your power-point content (to be used in case there are any 
computer problems).  Note:  I am not your computer technician.  Make sure your materials will run 
on the classroom computer by having at least one rehearsal ahead of time.  This involves you coming to 
the classroom outside of class time. This will familiarize you with this particular computer equipment 
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before your speech date.  We will not take up class time for you to figure out how to load or use the 
computer.  If you experience computer problems, you M UST  be prepared to give your speech 
without the computer and/or power-point. 
 
C O V E R PA G E :  The  must be typed and should include: (1) your name (in top right hand 
corner); speech title (create a title that helps us remember your speech content); course name and number, 
and meeting time, and date.  Please do not use folders, booklets, plastic folders, binders, etc.         
 
PR EPA R E D V ISU A LS:   P s (posters, charts, transparencies, etc.), something you 
create, can dramatically enhance your speech.  Prepare visuals carefully and neatly; make sure writing 
and images are large enough to be easily seen from back of room; this means 44 point size (or 
larger), in BOLD print for titles on transparencies and 28-point size (or larger) for text.  Note:  

paper copy copies of all visuals used.  It 
might be better to have the print size even larger.  The point is to have visuals where the print can be 
EASILY SEEN by those in the last row of the room. 

For posters, use WHITE CARDBOARD with BLACK ink for the best contrast results, and use 
letters that are at least 3 inches tall.  

Remember that you are to have T H R E E different types of V isual A ids for every speech.  
An example would be if you used a U Tube video, an object pertaining to your subject, and a 
poster .  I f you bring three photographs  that will be considered as O N E type of visual aid.  Each 
type of visual aid is worth 5 points.  If you do not have any visual aids accompanying your speech, 
it will result in a loss of 15 Points. 
 
A UDI E N C E C O NSID E R A T I O NS:   Explain assumptions; e.g., if you want audience to assume they 
are in a business meeting or all 3rd graders, etc.  You must clearly explain.  Also, if your speech content 
might typically exclude some audience members (e.g., cheerleaders, football, sorority), you must 
redesign its content so it will appeal to all audience members. 
 
T OPI C APPR O V A L :  You must get your topics approved for all speeches.  Topics must be appropriate 
and avoid duplication.  You are encouraged to review all the speech assignments and get all your topics 
approved early in the semester to maximize preparation time.  All topics not initially designated are first 
come, first approved.   
 
N O T ES:  Note cards are to be used sparingly.  Note cards may only contain key words  no 
sentences.  No outlines are to be used, no notes on paper , no paper of any kind  period.  
Incorporate note information in your visuals; there is no limit to the number or type of visuals.  
D O N O T R E A D F R O M Y O UR N O T E C A RDS!  You may glance at your cards to refresh your 
memory! 
 
D ID I M E N T I O N L A T E W O R K? 
L A T E W O R K  will not be tolerated.  Since students know all of the 
assignments ahead of time  there will be no LATE WORK.  Any work 
turned in after the Due Date will receive a Z E R O . 
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 Speech #1 (Informative):              Three to Me             
 
T ime limit: 3 minutes 
 
 
Purpose:  to inform, make clear , explain; make memorable. 

 
 

G rade:  I will look for a carefully prepared outline, a well organized presentation, described clearly with 
good eye contact and interaction with the audience.  Good vocal quality and clarity must be used in all 
speeches.  Visual aids must be used in all speeches.  Since this speech is about the three people who 
mean the most to you, it would be best to have a photo of each of your three people.  These photos 
should be large enough for the students in the back of the room to see plainly. Photos count as one 
type of visual aid.  You will have at least T H R E E K INDS of visual aids in every speech. 
 
This is an informative, self-introduction speech; an opportunity to describe yourself and the people who 
have molded you and made you who you are. Choose three people who have meant the most to you 
either positively or negatively, and who have made you into the person you are today.  Use creative, 

, and 
determine what makes you special and why and how 

we will remember who you are.   
 
One way to be creative and original is to provide specifics about who you are by clearly stating the 
qualities you have that you received from each individual in your speech.  Describe those qualities in 
detail using examples from your life.  (If one of your people taught you how to cook, you may want to 
bring a mixing bowl and hand mixer along with some chocolate chip cookies for the whole class.  If one 
of your people taught you how to sing and play guitar, you can play us a song.)  Photos of the three 
people in your speech will help to introduce them to your audience.  (Make sure the photos are large 
enough for the people in the back row to see!)  
 
Hint:  Try to make your speech so memorable that the audience will be able to remember something 
about your speech at the next class period.  
 
 
Staple together in the following order:  
 
Evaluation/Grading Sheet  
Cover Page 
Speech Outline 
T H R E E V ISU A L  A IDS and Paper Copies of Visuals 
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Speech #2 (Informative):  Choose an SF A or Nacogdoches O rganization, or a 
National Service or Charitable O rganization 
 
T ime limit: 4 minutes 

 
This is an informative speech in which you inform your audience by describing, explaining and 
providing interesting specific information you have discovered in your research efforts. 
 
Purpose:  to inform, make clear , explain; make memorable. 

 
G rade:  I will look for a carefully prepared outline and a well-organized presentation, containing 
interesting information described clearly to all audience members. 

 
Sources:  If you have difficulty finding SFA publications related specifically to your topic broaden 
your topic  

d be easily found and relevant to your speech. 
 

Suggestions:  The UC generally has a list of SFA organizations; on-line: go to SFA Home Page, and 
then ost 
areas have their own clubs (e.g., biology club, communication club, etc.); and you can use the local 
telephone book.  The Nacogdoches Chamber of Commerce would also be a good source for 
information about local businesses.  You may also choose a National Service or Charitable 
O rganization.  This would be a good time to include a handout given to every audience member 
relative to your topic.  Select carefully and perhaps select something related to your career interests. 

 
Your Topic can focus on any organization, company, or service at Stephen F. Austin State University or 
in Nacogdoches or a National Service or Charitable Organization.  Please D O N O T choose from the 
following topics:  fraternities, sororities, or religious topics. 
 
 
 
Staple together in the following order:  
 
Evaluation/Grading Sheet  
Cover Page 
Speech Outline 
(3) Bibliography/Outside Sources 
T H R E E V ISU A L A IDS and Paper Copies of Visuals 
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Speech #3 (Informative/Persuasive):             
 
T ime limit: 5 minutes 

Topic:  You may choose from a predetermined list of topics or you may determine your own topic to be 
approved by the teacher for this persuasive speech. 
Purpose:  The purpose of this speech is to inform your audience about your topic, persuade your 
audience to follow your thoughts and guidelines based on your research, and finally to make the 
decision to agree with your findings. 
G rade:  I will look for a carefully prepared outline and a well-organized presentation.  Vocal 
quality and emphasis on your topic will be especially prevalent in this speech.  Determination 
and dedication to your cause will enhance your goal of persuading your audience. 
 
Specific Instructions:  You may enhance or expand the general topic to make your speech more 
appropriate to your audience.  
organizational plan using the problem-solution pattern and the cognitive-dissonance approach. 

1. Attention 
2. Need 
3. Satisfaction 
4. Visualization 
5. Action   

 
Suggestions:  How do you personally feel about the topic?  Why do you have these attitudes?  How did 
you gain these perspectives?  List reasons why your audience should agree with your ideas. 
 
 
SPE C I F I C R E Q UIR E M E N TS  (in addition to General Requirements) 
 
1.  Orally, in your speech refer to 1 quotation from an expert on your topic.  Be sure to include this 
source in your Bibliography.  Identify the expert information in your Bibliography by circling that 
source the circle. 
2.  Orally, in your speech refer to 1 statistical statement about your topic.  Be sure to include this 
source in your Bibliography.  Identify the source of your statistics by circling that source and writing 

the circle. 
3.  You must have a handout as one of your visual aids for each member of the class.  This can be a 
printed information brochure from your specific organization, or you can prepare one yourself. 
Staple all your papers together in the top left corner, in the following order:  
Evaluation/Grading sheet  
Cover Page 
GRADED SPEECH OUTLINE 
(3) Bibliography/Outside Sources  Circle the sources that contain the quotation from an expert  
and the statistical statement  and indicate which is the quotation and which is the statistic. 
T H R E E V ISU A L A IDS and Paper Copies of Visuals 
Handout  one for each classmate 
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C O M 111 Core Assessment Speech Assignment 
 

 
Purpose:  This speech is designed to give you experience in persuading an audience 
using accurate, concise, and clear information. 
 

vated Sequence 
Speech is a persuasive speech in which you will ask your audience to change or 
maintain a specific attitude or behavior.  We will use the Motivated Sequence as the 
organizational pattern for this speech, so begin by reading the description of the 
motivated sequence in Public Speaking Handbook.  Your speech outline is dictated by the 
structure of the motivated sequence:  you will have an introduction (attention), three main 
points (need, satisfaction, and visualization), and a conclusion (action). 
 
 
The elements of your introduction are basically the same as they have been for the 
previous speeches.  You are responsible for creating a speech outline consistent with the 
instruction provided in the COM 111 Workbook. 
 
It is absolutely crucial that you establish relevance with your audience and credibility for 
yourself.  Establish relevance by stating in your introduction why this topic should be of 
importance to your audience.  Public speaking is audience-
out why your topic is relevant and important for your audience, you may want to find 
another topic.  Before you go looking for another topic, though, ask someone in your 

 
 
You must also establish credibility in your introduction.  Credibility is communicated to 
demonstrate why the audience should listen to you, in particular, speak on the given 
subject.  If you are not an expert on the subject, you may use information from research, 
cite that research, and thus, demonstrate your competence in collection and using quality 
sources about the subject. You may add to this by describing what brings you to this topic 

 
experience of you family or friends, or something you have come to care about deeply. 
Maybe you watched coverage of a natural disaster on the news and decided to donate 
money to the Red Cross or to become a volunteer.  Maybe you have a family member or 
friend who has or had a particular disease.  Maybe you improved your quality of life by 
changing a particular attitude or behavior.  Whatever you motivation is for being 
interested in this topic, it needs to be included in your introduction. 
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As the section on the motivated sequence in your textbook explains, your first main point 
establishes a need.  To establish a need you may describe and analyze a problem pertinent 
to your audience/context.  Your second main point lays out a plan to satisfy that need.  In 
other words, you propose a realistic and beneficial solution to address the need.  Your 
third main point shows your audience what will happen when your plan is or is not 
adopted, using either positive or negative motivation.  This is an opportunity for you to 
use vivid language, strong evidence, and present sound cause-effect reasoning. 
 
Your conclusion will include an action step, where you will specifically and directly ask 
your audience to change or maintain an attitude or behavior.  You should know what your 
action step will be relatively early in your research process so that you can research and 
write toward that goal. 
 
 
 
 
 
Outline Workshop Instruction and T eamwork:  An outline workshop is part of 
the process of developing your Motivated Sequence Speech in this class.  You will work 

discussion of how successfully each student meets the goals of the speech.  The criteria 
will include the steps of the Motivated Sequence, relevance to the audience, establishing 

and appropriate action step.  At the end of class, you will be asked to complete a short 
reflection paper on the merits and 
contributions to the teamwork involved in the outline workshop where you will discuss 

synthesized ideas for and with the group how successful you and your team was in 
developing and implementing the ideas generated and how you helped motivate 
each other to complete the task.  You will also discuss how you fostered constructive 
team climate and responded to conflict if and when they arose.  The outline workshop 
will occur one class meeting prior to the presentations in order to assist students with 
feedback on needed edits. 
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Speech Presentation Requirements: 
You must speak for 5-7 minutes. 
You must use and cite a minimum of five credible published sources. 
You must use at least 3 different types of research sources.  For example, if you choose to 
use the minimum five sources, the requirement mist be demonstrated by using two 
magazine articles, two newspaper articles, and one web site. 
You must use clear oral and written source citations.  You must employ each step of the 
Motivated Sequence. 
You must turn in a properly formatted and typed formal outline and reference list.  You 
must note each step of the Motivated Sequence on your outline. 
You must use an extemporaneous delivery style. 
 
 
 
Product/Work Being Assessed 

1. Speech Outline 
2. A Power Point, Prezi, or other visual presentation that will be part 

of the speech delivery 
3. Speech Delivery 
4. Short reflection of own and group member  
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Speech #4:  Catastrophic Event   

T ime limit: 5 minutes      

Topic:  You are to choose from a predetermined list of topics of actual catastrophic events or one that 
you have approved with the instructor. 
 
Purpose:  The purpose of this speech is to describe a true catastrophic event and make the event 

in the minds of your audience. 
  

 
G rade:  I will look for a carefully prepared outline and a well-organized presentation.  Vocal 
quality and emphasis on your topic will be especially prevalent in this speech.  Description and 
colorful portrayal of the event will enhance your delivery. 
 
Specific Instructions:  Provide information to your audience showing authenticity of your event (film 
clips, newspaper articles, commentaries, etc.)   You may enhance or expand the general topic to make 
your speech more appropriate to your audience.   
    
 
 
 
 
Staple in the top left corner, in the following order:  
  
Evaluation/Grading sheet  
Cover Sheet 
GRADED SPEECH OUTLINE 
(5) Bibliography/Outside Sources 
T H R E E V ISU A L A IDS and Paper Copies of Visuals 
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W E DN ESD A Y E V E NIN G C L ASS  C O M 111.018  F A L L 2014 
4:00pm Room # 174 

 
A U G UST 
27 Introduction/Round Table  Distribute Syllabus and Calendar 
 
SEPT E M B E R 
3 Chapters 1, 2, 3 and 18  Intro to Public Speaking, Confidence, Speaking         
                                                             Freely/Ethically, Special Occasions 

 
10  Homework Assignments (A & B) DU E 
 
17 Chapters 4, 5, and 6   Listening to Speeches, Analyzing your Audience 
      Developing Speech, GUEST Speaker Groups" 

    
24 Chapters 7, 8, 9, 10 and 11   Gathering and Using Supporting Materials,  

 Organizing, Introducing & Concluding and 
Outlining  Group presentations - Study Guide 

O C T O B E R 
1 Exam #1 and Movie               Turn in Study Guide 1-9 at beginning of class 
      Complete MOVIE assignment  Due next class 
 
8 Speech #2 , SF A , or National O rganization 4 minutes) Movie Due 
  
15 Chapters 12, 13, 14 & 15  Words, Delivery, Visual Aids, Speaking to Inform   
    
22         Chapters 16 & 17   Persuasive Speaking and Strategies - WORKSHOP            
     
29 Speech #3  G roup 1    
      Recorded   
 
N O V E M B E R 
5 Speech #3  G roup 2  (5 minutes) with G raded Outline   
      Recorded  -  WORKSHOP 
 
12 ) 
 
19 Speech #4 G roup 2   
 
26  Thanksgiving Assignment  Due next week  
 
D E C E M B E R 
3 Review and Make up  Study Guide  Chapters 10-18  
 
10 Exam #2     Turn in Study Guide  at beginning of class                                                  


