
Communication 111: Public Speaking
Spring 2014

COM 111.01 MWF 8:00-8:50 FERG 373
COM 111.05 MWF 9:00-9:50 FERG 375

    COM 111.09 MWF 12:00-12:50 FERG 375

Instructor: Robert J. Green, “R.J.”  Email: greenrj3@sfasu.edu

Office: Liberal Arts North (Dugas Hall) 434
             Liberal Arts North is the building 
             connected to FERG

 Office Hours: MW: 1:30-3:00
                          TR: 9:30-10:30
                          By Appointment

                                                                                         

Materials

Beebe, S. A. & Beebe, S. J. (2013).  Public speaking handbook (4th ed.).  Boston, MA: Allyn & 
Bacon. ISBN: 020502940X

Communication 111 Workbook.
3x5 notecards (Optional)
2 Green 882 Scantron forms for exams
Any additional reading materials distributed via D2L

Overview

Course Description: Theory and practice in public speaking.  Analysis of communication as a function of 
public speaking.

Course Objectives/Student Learning Outcomes
• Understand and demonstrate speaking processes through invention, organization, drafting, revision, 

editing, and presentation.
• Understand the importance of specifying audience and purpose to select appropriate communication 

choices.
• Understand and appropriately apply modes of expression.
• Participate effectively in groups with emphasis on listening, critical and reflective thinking, and 

responding.
• Understand and apply basic principles of critical thinking, problem solving, and technical proficiency 

in the development of exposition and argument.
• Develop the ability to research and write an oral presentation.

Program Learning Outcomes: Students majoring in Communication Studies will be able to recognize the 
central role of freedom of expression and injury in a diverse and democratic society.

General Education Core Curriculum Exemplary Educational Objectives
1. To understand and demonstrate writing and speaking processes through invention, organization, 

drafting, revision, editing, and presentation.
2. To understand the importance of specifying audience and purpose and to select appropriate 

communication choices.
3. To understand and appropriately apply modes of expression, i.e., descriptive, expositive, narrative, 

scientific, and self-expressive, in written, visual, and oral communication.
4. To participate effectively in groups with emphasis on listening, critical and reflective thinking, and 

responding.
5. To understand and apply basic principles of critical thinking, problem solving, and technical 

proficiency in the development of exposition and argument.
6. To develop the ability to research and write a documented paper and/or to give an oral presentation.
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Assignments

Speeches and Outlines (550 Points)

Major Speeches (250 points total) You will present three major extemporaneous speeches. All speeches must 
meet the guidelines of an audience-centered presentation. You are encouraged to meet with your instructor early 
to address problem areas. All speeches must meet the time constraints. Any speeches over the time limit may be 
stopped. All speech topics, unless otherwise noted, must be cleared by your instructor. All speeches will be 
graded according to the appropriate rubrics, and only exceptional speeches will get an “A.”

1. Source of Joy (50 points) – In this speech, you will inform your audience about a source of joy in your 
life. The source of joy must be a person, object, or experience. You will need to demonstrate a basic 
competence in audience-centered speaking. Length: 2-3 minutes with a 30 second grace period.

2. Informative Speech: “This Day in History” (100 points) – In this speech, you will inform your 
audience about a significant date in history. You will be required to find 3 bona fide sources on the 
topic and cite them appropriately in your speech. Length: 5-6 minutes (30 second grace).

3. Persuasive Speech (100 points) - In this speech, you will persuade your audience to change or 
reinforce their attitudes, beliefs, or behaviors on your chosen topic. You must use Monroe’s Motivated 
Sequence to organize your speech. You will be required to find at least 4 credible sources and cite them 
appropriately.  Keep in mind that you will have 5-7 minutes (plus a 30 second grace period) and may 
not be able to tackle major issues. You will also need to use a visual aid. 

Major Speech Outlines (250 points total) – For each of the major each speeches, you will write a full sentence 
preparation outline. If you cite sources, their citations should be formatted according to the Publication Manual 
of the American Psychological Association, 6th Edition. All outlines will be due at 11:59 pm the evening before 
the first day of speeches. Outlines must be turned in on D2L, AND a stapled printout of your outline with rubric 
must be turned in on your speech day. 

1. Source of Joy Outline – 50 points

2. Informative Speech – 100 points

3. Persuasive Speech –  100 points

Practice Speeches (50 points total) – Practice speeches are mini-speeches designed to get you comfortable with 
creating and delivering the major speeches. There will be three to five practice speeches including an 
informative, persuasive, and special occasion speech. The guidelines for each speech will be introduced in class 
and, when appropriate, via D2L.  

Exams (100 points each, 200 points total).  Two multiple choice exams will be given over material from the 
textbook and/or lecture. Exam 1 exam covers chapters 01-09. Exam 2 covers chapters 10-18. You will need to bring 
one Green 882 Scantron form to each exam. 

Quizzes (100 Points): Twelve quizzes will be given over the course of the semester. These are designed to ensure 
that you are keeping up with the material and prepare you for the two exams. Some of these will be in-class and 
some will be on D2L. In-class quizzes are given at the beginning of class and CANNOT be made up if you are tardy 
or absent. On-line quizzes must be finished by the deadline. The first quiz of the year is over the syllabus and will be 
given on 1/15. Only the ten highest scores will be calculated into the final grade.

Homework and participation (50 points).  Over the course of the semester, there will be homework assignments and 
other in-class activities. These assignments will be announced in class and, when appropriate, on D2L.   

Peer evaluation (50 points total). For the Informative Speech, you will evaluate one of your peer’s speeches. You 
will need to identify at least three strengths AND three weaknesses to help him/her improve for the next speech. You 
may also use pp. 69-70 of your workbook to guide your reflection. Your suggestions should be specific, 
constructive, well-written, and helpful. Your peer evaluations should be typed, written in full sentences, 
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grammatically/stylistically correct, and no more than 1 page. You must submit it to the D2L dropbox by the deadline 
AND give a copy to your peer. 

Self-reflection (50 points) For the informative speech,  you will need to complete the “Self-Critique”you will submit 
a typed, one-page, reflection on your presentation.  Your reflection should include: strengths of your presentation, 
weaknesses, and goals for the next presentation/future presentation. You may also use pp. 69-70 of your workbook 
to guide your reflection. Your reflection should be specific, using examples from the speech to support your 
observations. You must submit it to the D2L dropbox by the deadline. 

Extra-Credit Listener Report (20 points). Organizations on campus and the community sponsor public events that 
often feature a lecture or presentation. If you attend one of these events, you can write up a listener report to earn 
extra credit. The report should be typed, no longer than one page single-spaced, comply with basic standards of 
grammar and style, and written in full sentences. Follow the prompts on pp. 63-4 of the workbook to guide your 
report. You will also need to follow the following guidelines: 

1. The event must be open to the public; Every person in the class must be able to attend the event. The 
event cannot be a class. 

2. The events must be approved by the instructor before the event. 
3. The events must be posted in the correct discussion group on D2L. Students must post events for 

instructor approval and to inform their peers of the opportunity. 
4. You must attend the speech in person. Watching a presentation online or television does not count. The 

instructor reserves the right to require proof of attendance.
5. The extra-credit report is due one-week after the event. 
6. All reports must be turned in to the appropriate dropbox on D2L.
7. If you turn in a poorly-written report, you may only receive partial credit. 
8. Deadline: All reports are due by the last class of the semester. No Exceptions

Civility: I expect civility in all interactions (including email) with your classmates and me.  Lack of civility includes 
rudeness, sarcasm, raised voices, cursing, name calling, threats, bullying, and missing appointments.  If you engage 
in any of these behaviors, you will automatically lose 20 points per occurrence. Violations of this rule more than 
once will result in the loss of another 20 points, and reporting to the Dean of Students.

Grades

Grading Philosophy

1. Your grade is determined by the number of points that you earn over the course of the semester. 
2. Your grades reflect your demonstration of what you have learned, not how hard you have worked, what you 

say you have learned after you have received your grade, or your potential for a better grade.  You must 
demonstrate that you have learned the material by performing well on assignments turned in by the deadline.

3. Demonstration of what you have learned is based upon (in this order): a) satisfactory mastery of the material 
as shown by classroom performance, b) my expectations of students at this level, and c) others' performance 
in this class.

4. Carefully read the assignment criteria. An assignment that does not meet the given criteria will not receive a 
high grade. 

5. Technical perfection is expected on all assignments. They should be spell-checked, proofread for grammatical 
and typographic errors, and proofread for clarity in writing and presentation of ideas. 

All work that meets the minimum requirements for an assignment or exam constitutes AN AVERAGE GRADE 
OF “C.”  To earn grades of A or B for an assignment you must demonstrate both creativity and mastery of the 
material beyond the norm.  If you wish to excel in this class you should plan on spending a significant amount 
of time outside of class reading, studying, and working on assignments.  

Grade Appeals

Simply stated, your grade is an argument about the quality of your work. Like all good arguments, they are open 
to reasonable, evidence-based discussion.  To appeal, you must provide a written explanation (typed) of why 
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your assignment deserves more points than it was awarded. The appeal must be submitted within one week   
after the assignment was returned. If your appeal has merit you will either be awarded additional points or be 
asked to come in to discuss the assignment.

Calculating Course Grades

COM 111 is graded on a points system. Your final grade will be calculated by adding the points you earn on 
your various assignments and subtracting any penalties. There are 1000 points possible for this class, not 
counting bonus points. When the grade is calculated, I only look at the total number of points, not the 
percentage. 

To determine your final grade, look at the chart below. For example, a score of 900 would earn an A, while a 
score of 899 would earn a B. All scores are reported on D2L. 

I do my best to record your grades accurately and punctually. Nevertheless, it is our shared responsibility to 
ensure the accuracy of your grades. Please keep all graded assignments until the semester is over--I can’t check 
the accuracy of the grades if you have thrown away the assignment. Check your grades often, and report any 
issues as soon as possible.

Grade Points Grade Points

A 1000-900 D 699-600

B 899-800 F 599-0

C 799-700

***If you “Need to Get an (A, B) Grade” in this class***

I want you to get an A in this class. However, your parents’ disappointment, poor grades in previous classes, 
scholarship eligibility, or whatever other reasons or causes or consequences you may express are not compelling 
arguments for assigning a grade you did not earn. The following recommendations may help you attain the 
grade you seek. 

• Most college students have three basic options: Sleep, socialize, do well in school. Pick two, and don’t 
be upset when the third one suffers. Those who work or have families know their options are further 
limited. 

• Do not assume that because this is a communication class, it will be an easy course. You will be very 
disappointed at the end of the semester when you receive your final grade. I often hear from students “I 
thought it would be “common sense.” Those students do not typically do well in the class. 

• Your grade should not be a surprise to you. Your grades are constantly updated and posted on D2L. 
• If you are not meeting your goals or expectations by the midterm grade check, you meet with your 

instructor to address your problems. 
• If you are disappointed with your grade on the first assignment, exam, etc. make an appointment with 

me to learn how you can improve. You’d be surprised by the number of students who “turn it around” 
by addressing problems early. 

• Study hard for the exams and and practice your speeches. Do not cram. Do not procrastinate.
• Attend all classes. If you do not come to class, you will miss material that will prepare you for the 

speeches and exams. 
• Do the readings before class, and stay on schedule. You will learn the material easier and will do better 

on exams if you come to class well-prepared for a more in-depth review of the principles covered in 
the texts.

• If you have any questions about any assignments, policies, or expectations listed in this syllabus, 
please speak up. Help me help you achieve your goals. 
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Course Policies

Academic Integrity

Plagiarism: All students are expected to submit their own, original work for this class.  Auto-plagiarism, or re-
using papers if you took this class before (or a class like it at another university) is also a violation of academic 
integrity.  The SFA Student Handbook states:

"It is the responsibility of the student to abstain from cheating. Dishonesty of any kind with respect to 
examinations, written assignments [completed] in or out of class, alteration of records, or illegal 
possession of current examinations or keys to examinations shall be considered cheating. . . Courtesy 
and honesty require that any ideas or materials borrowed from another must be fully acknowledged. 
Offering the work of another as one’s own is plagiarism. The subject matter of ideas thus taken from 
another may range from a few sentences or paragraphs to entire articles copied from books, 
periodicals, or the writing of other students. The offering of materials assembled or collected by others 
in the form of projects or collections without acknowledgment is also considered plagiarism. Any 
student who fails to give credit for ideas or materials taken from another is guilty of plagiarism."

Definition of Academic Dishonesty (A.9-1): Academic dishonesty includes both cheating and plagiarism.  
Cheating includes, but is not limited to:

1. Using or attempting to use unauthorized materials to aid in achieving a better grade on a component of 
a class;

2. Falsification or invention of any information, including citations, on an assignment; and/or,
3. Helping or attempting to help another in the act of cheating or plagiarism.

a. Plagiarism is presenting the words or ideas of another person as if they were your own.  Examples 
of plagiarism include, but are not limited to:

i. Submitting an assignment as if it were one’s own work when, in fact, it is at least partly 
the work of another;

ii. Submitting a work that has been purchased or otherwise obtained from the Internet or 
another source; and,

iii. Incorporating the words or ideas of an author into one’s paper or presentation without 
giving the author due credit.

Please read the complete policy at http://www.sfasu.edu/policies/academic_integrity.asp

Attendance Policy

While you should plan to attend every class, I understand that unfortunate circumstances occur. That being the 
case, you have THREE ABSENCES. You may use these however you wish. You don’t need to explain or justify 
your absence. You may, however, miss out on quizzes and in-class assignments. Those cannot be made-up. Each 
absence after your third will result in a 10 point attendance penalty. If you foresee issues with this policy, talk 
with your instructor within the first two weeks of class. 

Use your absences wisely. In this class, there is no distinction between an excused or unexcused absence. An 
absence is an absence, and you should reserve your free absences for a time that you need them. For example. If 
you use your absences to sleep in, leave early for spring break, go to a job interview, and then have a real 
emergency arise, you will be penalized.

If you are likely to miss class due to university sanctioned activities (Intercollegiate athletics, conferences, etc.), 
let the instructor know as soon as possible.  While you will be able to make-up any missed work due to a 
university-sanctioned absence, you are still absent. If you plan on missing more than three classes, you should 
consider taking this class another time. 

Finally, you are responsible for signing the attendance sheet each day. These serve as the final and official 
attendance record for the class. If you fail to sign the attendance sheet even though you were in class, you are--
for the record--absent.

Contingency Plan for Catastrophic Events
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In the event of a major campus emergency, course requirements, deadlines and grading percentages are subject 
to changes that may be necessitated by a revised semester calendar or other circumstances. Should such an 
emergency occur, I will announce any changes at the earliest possible opportunity.

Electronic Correspondence 

Check your email and D2L regularly. I will distribute important class information to you through TITAN email, 
D2L email, and/or D2L news announcements. 

Please make sure to use your full name in correspondence. Your email address may or may not provide adequate 
information for me to figure out who you are. In all email or written exchanges, please make sure to list the 
course name or number in the subject line of the email. Also, communicate as you would in a professional 
environment. This includes the use of complete sentences, proper grammar and punctuation, spell checking, and 
coherent arrangement of thoughts.

During the week, I will do my best to respond to emails within 24 hours. Expect a longer response time over the 
weekend and holidays. 

I will not read assignments or offer detailed advice over email. You will need to stop by during office hours or 
make an appointment. For your protection, federal regulations (FERPA) prohibit me from discussing your grade 
through unsecured channels, such as email.

Formatting and Style of Assignments

All assignments, unless otherwise noted, should be typed using Times New Roman Font. Pages should have 1-
inch margins. All assignments should adhere to appropriate standards of clarity, grammar, and style. Your 
citations should be formatted according to the Publication Manual of the American Psychological Association, 
6th Edition.

All electronic assignments must be turned in as either a Microsoft Word document (.doc, .docx) or as an Adobe 
Acrobat document (.pdf). Failure to do so may result in a penalty. 

Late Work

Late work is not accepted. You will receive zero points for the assignment. Deadlines are posted well in advance  
to enable you to make any arrangements.  

Most instances of academic dishonest occur due to late work. Its better to get a low grade on an assignment than 
no points and a referral to the dean of students. 

We have a tight schedule. You must speak on your assigned day. Failure to do so will result in a zero for the 
assignment.

Exceptions may be granted for extreme circumstances. Such circumstances are rare. The University recognizes 
three types of documented excuses that may permit a student to make up work: 1) University Sponsored Event, 
2) unavoidable emergency, and 3) personal illness. Acceptable documentation includes: doctor/medical 
paperwork, written acknowledgement of participation in a university sponsored event, notification disseminated 
from the Judicial Office, and family emergency records. Your instructor will not hear or recognize oral excuses 
for missed course material. Your instructor is the exclusive decision maker on approving or denying an excused 
absence request in order to make up work in the class.

Photography, Audio, and Video Recording

Unless expressly permitted, audio and video recording of class by students is not permitted. Photography is not 
permitted.  You may not record another student without their permission. Doing so will result in a loss of civility 
points and, if necessary, referral to the dean of students.  All material presented in class is copyright protected 
and permission must be obtained before using for any purpose beyond the scope of this class. The instructor 
reserves the right to record student speeches. 
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Students Needing Accommodations

To obtain disability related accommodations, alternate formats and/or auxiliary aids, students with disabilities 
must contact the Office of Disability Services (ODS), Human Services Building, and Room 325, 468-3004 / 
468-1004 (TDD) as early as possible in the semester.  Once verified, ODS will notify the course instructor and 
outline the accommodation and/or auxiliary aids to be provided.  Failure to request services in a timely manner 
may delay your accommodations. For additional information, go to http://www.sfasu.edu/disabilityservices/.

Technology Policy

To maintain a positive learning environment for all students, the reading of newspapers, the use of laptops, 
cell phones, tablets, and other forms of electronic devices IS NOT ALLOWED during class. At the start of 
class, please shut down all electronic devices, including cell phones, laptops, tablets, etc and put them out of 
sight. Surprisingly, students complain in their course evaluations about how they are distracted by other 
students’ facebooking, tweeting, and texting habits. If you cannot disengage from the use of electronics and 
social media for 50  minutes, this policy should be a beneficial intervention. Violations of this policy will result 
in the a 20 point penalty per violation. 

Occasionally, there are events that occur that are true emergencies that require access to phones and text 
messaging. If you find yourself in this situation, let me know before class so that we may minimize any 
distraction to others. 

Withheld Grades Semester Grades Policy (A-54) 

Ordinarily, at the discretion of the instructor of record and with the approval of the academic chair/director, a 
grade of WH will be assigned only if the student cannot complete the course work because of unavoidable 
circumstances. Students must complete the work within one calendar year from the end of the semester in which 
they receive a WH, or the grade automatically becomes an F. If students register for the same course in future 
terms the WH will automatically become an F and will be counted as a repeated course for the purpose of 
computing the grade point average. 
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COM 111 Course Schedule

I strongly advise you to print out and post this course schedule where you may check it easily and often. Instructor 
reserves the right too change course schedule to correct errors or otherwise meet learning objectives. Changes will 
be announced in-class and/or electronically.

Finish the reading assignment before the assigned class. For example, read Ch. 3 before the class on 1/17. There 
may be a quiz. 

Date Topic Assignment Due

1/13/14 Course introduction/Syllabus

1/15 Ch. 1: Introduction to Public Speaking
Ch 2: Speaking with Confidence 

1/17 Ch. 3 Speaking Freely and Ethically

1/20 ***No Class MLK jr. Day***

1/22 Ch. 6: Developing your speech
Introduce Source of Joy Assignment

1/24  Ch. 8: Organizing your speech

1/27 Ch. 11: Outlining and editing your speech

1/29 Ch 9 & 10: Introducing/Concluding your speech

1/31 Ch 9 & 10: Continued

2/3 Ch 9 & 10: Continued

2/5 Ch. 7: Gathering and Using Supporting Material

2/7 Source of Joy Workday

2/10 ***Source of Joy Speeches*** Outline due 2/9 by 11:59pm

2/12 ***Source of Joy Speeches***

2/14 ***Source of Joy Speeches***

2/17 Ch 4: Analyzing your audience

2/19 Ch. 5 Listening to Speeches
Exam Review

--Complete online quiz for Ch. 5
-- Bring in item from the study guide 

that you don’t understand

2/21 Exam 1

2/24 Ch 15: Speaking to Inform
Introduce Informative Speech Assignment

2/26 Ch 15: Continued
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Date Topic Assignment Due

2/28 Ch 15: Continued

3/3 Ch. 12: Using Words Well: Speaker Language and Style
Ch. 13: Delivering your speech

3/5 Ch. 14: Designing and Using Presentation Aids

3/7 Ch. 14: Continued

3/8-3/16 ***Spring Break***

3/17 Introduce Persuasive Speech Assignment
Informative Speech Workday

3/19 ***Informative Speeches*** Outline due 3/18 by 11:59pm

3/21 ***Informative Speeches***

3/24 ***Informative Speeches***

3/26 ***Informative Speeches***

3/28 ***Informative Speeches***

3/31 Ch. 16: Understanding Principles of Persuasive Speaking

4/2 Ch. 17: Using Persuasive Strategies Peer Evaluation Due
Self Evaluation Due

4/4 Ch. 16: & 17 Continued

4/7 Ch. 18: Speaking for Special Occasions and Purposes

4/9 Ch. 18: (Continued)
Exam 2 Review

-Bring an item from the study guide 
that you don’t understand

4/11 Exam 2

4/14 Workshop Persuasive Speeches

4/16 ***Persuasive Speeches*** Outline due 4/15 by 11:59pm

4/18 ***No Class Easter Holiday***

4/21 ***No Class Easter Holiday***

4/23 ***Persuasive Speeches***

4/25 ***Persuasive Speeches***

4/28 ***Persuasive Speeches***

4/30 ***Persuasive Speeches***

5/1 Finish Speeches
Course Wrap-Up

-Extra-Credit Listener Report Due
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