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Communication 111.007: Public Speaking 
Spring 2014: MWF, 11-11:50 a.m., Ferguson 373 

Stephen F. Austin State University 
Department of Languages, Cultures, and Communication 

 
Instructor: Paula Hopeck, Ph.D.     
Office: Vera Dugas Liberal Arts North 418    
Office phone: 936-468-1392 (long distance phone calls will not be returned) 
Email: hopeckpv@sfasu.edu 
Spring 2014 Office Hours: MW 1:15-2:15 pm; TR 8:30-10:30 am and by appointment 
 
Required texts: 
Beebe, S. A. & Beebe, S. J. (2013).  Public speaking handbook (4th ed.).  Boston, MA: Allyn & Bacon. 
Communication 111 Workbook. 
 
Other required materials: 
3x5 (or 4x6) notecards for speeches 
Pocket folder with name on it 
2 Green 882 Scantron forms for exams 
 
Course Description: Theory and practice in public speaking.  Analysis of communication as a function of 
public speaking. 
 
Course Objectives/Student Learning Outcomes: 
After completing COM 111, students should be able to… 

 Understand and demonstrate speaking processes through invention, organization, drafting, 
revision, editing, and presentation. 

 Understand the importance of specifying audience and purpose to select appropriate 
communication choices. 

 Understand and appropriately apply modes of expression. 
 Participate effectively in groups with emphasis on listening, critical and reflective thinking, and 

responding. 
 Understand and apply basic principles of critical thinking, problem solving, and technical 

proficiency in the development of exposition and argument. 
 Develop the ability to research and write an oral presentation. 

 
Program Learning Outcomes: Student majoring in Communication Studies will be able to recognize the 
central role of freedom of expression and injury in a diverse and democratic society. 
 
General Education Core Curriculum Exemplary Educational Objectives: 
1. To understand and demonstrate writing and speaking processes through invention, organization, 
drafting, revision, editing, and presentation. 
2. To understand the importance of specifying audience and purpose and to select appropriate 
communication choices. 
3. To understand and appropriately apply modes of expression, i.e., descriptive, expositive, narrative, 
scientific, and self-expressive, in written, visual, and oral communication. 
4. To participate effectively in groups with emphasis on listening, critical and reflective thinking, and 
responding. 

mailto:hopeckpv@sfasu.edu
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5. To understand and apply basic principles of critical thinking, problem solving, and technical proficiency 
in the development of exposition and argument. 
6. To develop the ability to research and write a documented paper and/or to give an oral presentation. 
 
Academic integrity.  All students are expected to submit their own, original work for this class.  Auto-
plagiarism, or re-using papers if you took this class before (or a class like it at another university) is also a 
violation of academic integrity.  The SFA Student Handbook states: 

"It is the responsibility of the student to abstain from cheating. Dishonesty of any kind with 
respect to examinations, written assignments [completed] in or out of class, alteration of records, 
or illegal possession of current examinations or keys to examinations shall be considered 
cheating. . . Courtesy and honesty require that any ideas or materials borrowed from another must 
be fully acknowledged. Offering the work of another as one’s own is plagiarism. The subject 
matter of ideas thus taken from another may range from a few sentences or paragraphs to entire 
articles copied from books, periodicals, or the writing of other students. The offering of materials 
assembled or collected by others in the form of projects or collections without acknowledgment is 
also considered plagiarism. Any student who fails to give credit for ideas or materials taken from 
another is guilty of plagiarism." 

 
Definition of Academic Dishonesty (A.9-1). Academic dishonesty includes both cheating and 
plagiarism.  Cheating includes, but is not limited to: 

1. Using or attempting to use unauthorized materials to aid in achieving a better grade on a 
component of a class; 

2. Falsification or invention of any information, including citations, on an assignment; and/or, 
3. Helping or attempting to help another in the act of cheating or plagiarism. 

a. Plagiarism is presenting the words or ideas of another person as if they were your own.  
Examples of plagiarism include, but are not limited to: 

i. Submitting an assignment as if it were one’s own work when, in fact, it is at least 
partly the work of another; 

ii. Submitting a work that has been purchased or otherwise obtained from the 
Internet or another source; and, 

iii. Incorporating the words or ideas of an author into one’s paper or presentation 
without giving the author due credit. 

Please read the complete policy at http://www.sfasu.edu/policies/academic_integrity.asp 

 

Withheld Grades Semester Grades Policy (A-54)  
Ordinarily, at the discretion of the instructor of record and with the approval of the academic 
chair/director, a grade of WH will be assigned only if the student cannot complete the course work 
because of unavoidable circumstances. Students must complete the work within one calendar year from 
the end of the semester in which they receive a WH, or the grade automatically becomes an F. If students 
register for the same course in future terms the WH will automatically become an F and will be counted as 
a repeated course for the purpose of computing the grade point average.  
 
Students with Disabilities. To obtain disability related accommodations, alternate formats and/or 
auxiliary aids, students with disabilities must contact the Office of Disability Services (ODS), Human 
Services Building, and Room 325, 468-3004 / 468-1004 (TDD) as early as possible in the semester.  Once 
verified, ODS will notify the course instructor and outline the accommodation and/or auxiliary aids to be 
provided.  Failure to request services in a timely manner may delay your accommodations. For additional 
information, go to http://www.sfasu.edu/disabilityservices/. 
 

http://www.sfasu.edu/policies/academic_integrity.asp
http://www.sfasu.edu/disabilityservices/
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Acceptable Student Behavior. Classroom behavior should not interfere with the instructor’s ability to 
conduct the class or the ability of other students to learn from the instructional program (see the Student 
Conduct Code, policy D-34.1).  Unacceptable or disruptive behavior will not be tolerated.  Students who 
disrupt the learning environment may be asked to leave class and may be subject to judicial, academic or 
other penalties.  This prohibition applies to all instructional forums, including electronic, classroom, labs, 
discussion groups, field trips, etc.  Students who do not attend class regularly or who perform poorly on 
class projects/exams may be referred to the iCare program.  This program provides students with 
recommendations for resources or other assistance that is available to help SFA students succeed. 
 
Food and drinks in the classroom: As per University policy, only bottled water is allowed. 
 
Course policies: 
Communication. Occasionally, the instructor will need to make announcements or send reminders to 
students concerning the course.  These announcements will be posted to D2L.  Personal reminders or 
questions will be sent to individual students to the email account provided by the university (your titan 
account).  If you do not use your titan account, please have your instructor’s email forwarded to the email 
address that you use.  You may miss out on important information otherwise.  Conversely, you may also 
let the professor know early in the semester the email address you prefer to use. 
 
Attendance. Attendance is expected of all students.  Attendance means being on time for class and staying 
the entire time.  Students who are 15 minutes or more late, and students who leave more than 10 minutes 
before class is over (unless there are extenuating circumstances and have notified the instructor ahead of 
time) will be marked absent for the day.  “Lecture” class days will cover material on the exam and other 
pertinent information related to class.  There will be in-class activities intended to help improve your 
public speaking on days when a reading is not assigned, and still important for you to attend.  Scheduled 
work days are also intended to help you improve in the class and should be treated as such.  You will miss 
participation points on days when you are absent – on your third absence, a notice will be sent to the 
iCare program.  On your fourth absence (and any additional absences), you will receive a 10-point 
deduction from your final grade. 
 

Note: There are no “excused” absences – only “university-sanctioned” absences.  These include 
athletic events, family emergencies, and medical crises, and are accompanied by a notice from the 
university or a physician.  The documentation should include the dates in which you were unable 
to attend class due to illness.  University-sanctioned absences do not count towards this total; 
however, they must be submitted no later week after the absence.  Speeches and exams can be 
made up with a documented excuse; participation points are prorated at the end of the semester. 
   

Tardiness.  You are expected to be on time for each class day.  If there is a reason why you cannot be on 
time to class each day, consider taking this class a different semester.  If you happen to be late one day, 
please come into the room as quietly as possible (if it’s a speech day, wait until the speaker is finished 
before entering) and have all of your electronics turned off and put away before entering the classroom.  
If you are later than 15 minutes, you will be marked absent for the day.  If you leave class early without 
letting the instructor know ahead of time, you will also be marked absent for the day. 
 

Electronic devices.   Informally, the instructor has noted an inverse relationship between inappropriate 
use of technology and high scores in class.  Using devices for activities not related to the class is not 
encouraged.  If you want to use your cell phone, laptop, tablet, etc during class, please make sure that your 
device is on silent, not vibrate, and that you sit in the back of the room.  The only thing that will absolutely 
not be tolerated is having ear buds in your ears – this is incredibly rude, and you will automatically lose 
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20 civility points each day that you have them in.  This goes for speech and lecture days, regardless if you 
are actually listening to music, or if you only have one in. 
 
On speech days…there is no reason to have your laptop or tablet out, and put your cell phone on silent 
and away.  If you are caught using your cell phone, you will lose 20 civility points.  If your cell phone rings 
or makes a noise during a speech (including your own), you will lose 20 civility points.  Texting during a 
course lecture punishes only yourself – texting during another student’s speech is distracting to them.  
Put a different way: you lose more points being in class and texting than you would if you were absent.  
 
Late work. We will be covering a lot this semester and class is fast-paced.  In some extreme cases that are 
out of your control (see above), you may be allowed to turn in work late for full credit.   Any other cases 
will result in a zero for the assignment.  Many of your assignments will require online submission.  Make 
sure that you do not wait until the last minute to submit your assignment, and that you are using capable 
technology, including a reliable internet connection.  The assignments will also require submission to 
Dropbox on D2L.  When you submit an assignment on D2L, Dropbox will send you an email confirming 
that you have submitted it.  
 Helpful hints for not losing points on late work: 

1. Make sure that you receive confirmation in your D2L email that your submission was 
accepted.  In the event that it does not appear in Dropbox, providing that email confirmation 
will be the only reason you will be allowed to re-submit for full points. 

2. If you are not finished by the deadline, submit what you have.  An F is better than a zero. 
3. If you cannot log into D2L, or Dropbox will not accept your submission, and the deadline is 

near, email it to me as an attachment.   
4. If your Internet isn’t working and you can’t submit your work electronically, save what you 

have completed, stop working before the deadline, and submit it when your internet is 
restored.   

5. Save often to an external source (i.e., Sugar Sync, Dropbox).  
6. Make sure you have the correct deadline – when in doubt, ask. 

 

Grading policy. In general, assignments will be returned within two weeks of submission.  If there is an 
extenuating circumstance (i.e., instructor is out of town or has an emergency), students will be kept “in 
the loop” on the status of their assignments.  Once grades are returned, the student must wait 24 hours 
before presenting the instructor with any contentions.  Students will have one week to discuss their 
grades in person with the instructor during office hours or by appointment. When meeting, please bring 
an outline of points and any other related material to facilitate the discussion (graded outlines, speech 
critique forms, etc).  Usually, grades are changed only due to a miscalculation.  Remember that this is a 
class on speaking effectively, and you are expected to do so even when appealing grades.  For instance, 
telling the instructor that “Joan got a better grade than me and everyone said that I did better than her,” “I 
tried really hard,” or “I need an A/B because (insert reason here)” are not effective appeals.  
On a related note, D2L is updated consistently throughout the semester with your grades.  If for some 
reason, your grade is appearing as a zero, and you completed the work, you should notify the instructor as 
soon as possible.  If you wait until the end of the semester, nothing can be done at that point to change the 
situation. 
 
If you “need” an A or B, good grade, passing grade, etc in this class... I understand that success in this class 
is important to many of you, and I will do the best that I can to help you.  Here are some general tips. 

1. Come to class. 
2. Take advantage of participation opportunities that are given – including impromptu speaking. 
3. Complete the readings before class – at the very least, know the topic of class that will be 

covered that day.  Both of the exams are based on the readings for class, so after you read the 
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chapters, also complete the respective study guide questions – and review them on a 
consistent basis.  

4. Ask questions if you have them, either during class, during office hours, or through email. 
5. Follow the rubrics in this syllabus.  Clear up any questions that you have early on. 
6. Complete and submit your work on time or early.  
7. Utilize on-campus resources that are available to you, including the AARC and the library. 
8. Proofread your work before submission. 
9. Practice your speeches. 

 
Speech days.  I understand that all of you are busy.  Therefore, I allow you to choose which speaking day 
you would like based on your schedule or preference.  The speaking order is then posted to D2L so that 
you may always know what day you are speaking.  In the event that you are absent on the day when we 
sign up for speech days, it is your responsibility to notify the instructor via email which speaking day you 
prefer.  Otherwise, you will be assigned a day based on availability. 
 Attire.  Generally, you should dress one level better than your audience.  You will not be graded on 
attire for speeches – but avoid hats, shirts with writing on them, or clothes that may cause a “wardrobe 
malfunction” during your speech. 
 Presentational aids.  For the persuasive speech, you will be required to demonstrate proficiency in 
using a visual aid.  This should be either a video, Power Point, Prezi, or KeyNote presentation (something 
that you can upload electronically).  No live animals are permitted, as per university policy.  Always have 
a back up plan – the best thing to do is have a paper copy to pass around or put on the Elmo. 
 
Grading Rubric for Speeches: 
A “C” speech includes the following criteria: 

 An appropriate topic for audience, purpose, and assignment 
 An appropriate organizational pattern 
 Supporting evidence and reasoning for each main idea 
 Transitions in between each of the main ideas  
 A transition to the conclusion 
 Consistent eye contact with the audience 
 

A “B” speech includes all of the above criteria and 
 Basic elements of an introduction including an attention strategy, relevance to the audience, and a 

credibility statement, a central idea/thesis statement a preview of main ideas, and a transition to 
the body of the presentation 

 Uses vocal variety 
 Maintains a professional and appropriate speech stance 
 Has citations for all of the supporting material used 
 Basic elements of an effective conclusion, including a review of main points and an impact 

strategy 
 

An “A” speech includes all of the above criteria and  
 Displays originality, creativity, and thoughtfulness in topic selection 
 Includes thorough and accurate citations of supporting material, including source credentials (if 

not apparent) and dates 
 Uses research from a variety of sources (newspapers, magazines, websites, journal articles) 
 Has a conversational and appropriate delivery style 
 Uses speaking notes only 
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A “D” speech missing at least one of the criteria for a “C” speech; an “F” speech is plagiarized, or 
lacks many of the basic qualities. 
 
For timed speeches, a penalty will be given for speeches that are more or less than the time limit. 
 
Grading Rubric for Outlines: 
A “C” outline  

 Includes an appropriately-worded specific purpose statement and thesis statement at the top of 
the outline 

 Uses correct numbering and indentation as described in the textbook (no bullet points) 
 Has limited grammatical errors (2 or 3 at most) 
 Has 2-3 clear main ideas 
 Uses full sentences 
 Includes transitions between main points, after the introduction, and before the conclusion 
 Has a clearly-labeled and appropriate introduction (attention strategy, relevance statement, and 

credibility statement, preview main points, and thesis statement) 
 Has a clearly-labeled and appropriate conclusion (summarize main points, restate thesis, and 

impact strategy) 
 Chooses an appropriate topic for the audience and assignment 
 Subordinates main ideas and supporting ideas appropriately (rule of division) 

 
A “B” outline meets all of the above requirements and 

 Has a reference page 
 Uses the minimum number of sources required 
 Cites all sources on the references page in the outline (and vice versa) 
 Uses credible and appropriate sources 

 
An “A” outline meets all of the above requirements and 

 Balances main ideas 
 Coordinates main ideas 
 Uses APA format accurately  
 Demonstrates exceptional writing skills (spelling, grammar, sentence construction) 

 
A “D” outline is missing two of the requirements for a “C” outline. 

 
An “F” outline is missing three or more of the requirements for a “C” outline. 
 
Plagiarized outlines will receive a “0”. 
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Assignments (subject to change or deletion at the discretion of the instructor): 
Assignment Point Value 
Speeches  
     Passion 50 
     Event Speech 100 
     Persuasive 150 
     Special Occasion 100 
Outlines   
     Event 50 
     Persuasive 50 
     Special Occasion 50 
Exams  
     Exam 1 100 
     Exam 2 100 
Attendance, participation & civility  200 
Group Work – Persuasive Speech  
    Evaluation from group 20 
    Evaluating the group 10 
Outside of Class Assignments  
    Evaluating websites worksheet 10 
    Event Speech APA worksheet 10 
Total Points 1000 
 

Grade Distribution: 

1000-900 points = A; 899-800 = B; 799-700 = C; 699-600 = D; 599-0 = F 

Note: There is no “rounding up,” as grades are on a point basis. 

 
Speeches (400 points total). 
Speech Name Point Value Time limit Day(s) Workbook 

page* 
Additional 
Requirements 

Passion 50 2 minutes Jan. 31-Feb. 5 13  

Event 100 5-6 minutes Feb. 26-Mar. 5 47 Outline 
Persuasive – 
The Motivated 
Sequence 

150 6-7 minutes Mar. 31-Apr. 9 33 Outline, visual aid, 
group work 

Special Occasion 
or Tribute 

100 4-5 minutes Apr. 25-May 2 41 or 46 Outline & 
appropriate attire 

*Specific requirements may be adapted by the instructor to fit the needs of the class. 
 

Outlines (150 points total).  Outlines are due electronically the night before the first day of speeches.  See 
above for handling technology crises.  This semester, outlines will be due to Dropbox on D2L before 5 
pm on: Tuesday, 2/25 (Event); Sunday, 3/30 (Persuasive); and Thursday, 4/24 (Special Occasion). 
Specific requirements for the outlines are found on page 6 of the syllabus, and will be explained in class. 
 
Exams (100 points each, 200 points total).  Two exams will be given over material from the textbook.  The 
first exam will be given on Wednesday, February 12 and the second exam will be given on Wednesday, 
April 16. 
 



Hopeck_COM 111.007_Syllabus_Spring 2014_p. 8 
 

Participation, attendance, and civility (200 points).  A course in public speaking necessitates that students 
will be speaking up in class.  This could include discussions about course material or individual/group in-
class activities.  Occasionally, we may finish with material early and have a few minutes left for students 
to do impromptu speaking.  It is in your best interest to take advantage of these opportunities to become 
more comfortable speaking in front of your peers.  Additionally, I expect civility in all interactions 
(including email) with your classmates and me.  Lack of civility includes rudeness, raised voices, cursing, 
name calling, threats, bullying, and engaging in other activities during student presentations (including 
but not limited to texting, sleeping, talking, and listening to music).  If you engage in any of these 
behaviors, you will automatically lose 20 points.  Violations of this rule more than once will result in the 
loss of another 20 points, and reporting to the Dean of Students and/or the iCare program. The great 
news is, most – if not, all – of you will get these points just for being yourselves! 
 
Group Work (30 points).  For the persuasive speech, you will be assigned a group to peer edit outlines 
before submission.  In your groups, you will provide feedback to each other about your outlines.  More 
directions will follow as we approach the assignment, but you will receive two grades: one based on what 
your group members say about you (20 points), and one based on if you submit the assessment of your 
group members completely and on time (10 points). 
 

Extra Credit.  On days when you are not assigned to speak, 2-3 students will be asked to time the 
speakers, give them time cues, write down each speaker’s time, and turn in at the end of class.  Everyone 
in the class will be given the opportunity to keep time before you may earn “seconds.”  Each timing day 
(accurate, paper has name on it when turned in, complete, all speakers timed, no troubles) = 5 extra credit 
points.  There is the possibility that there will be other opportunities to earn extra credit – but 
these are not guaranteed.  

 

Course Schedule  

(subject to change at the instructor’s discretion) 

Note: On days where a speech is assigned, assume that is also the day in which you will sign up for 

speaking days. 

Date Topic Reading/Assignment Due 
Mon., Jan. 13 Course introduction/Syllabus  
Weds., Jan. 15 Introduction to Public Speaking 

Speaking with Confidence 
Ch. 1 & 2 

Fri., Jan. 17 Speaking Freely and Ethically 
Assign Passion Speech 

Ch. 3 

Mon., Jan. 20 NO CLASS  
Weds., Jan. 22 Developing your speech  

Organizing your speech  
Ch. 6 & 8 

Fri., Jan. 24 CAMPUS CLOSED  
Mon., Jan. 27 Introducing/Concluding Your Speech 

  
Ch. 9 & 10  
*Passion Speech Topics Due to 
D2L discussion board by 5 pm 

Weds., Jan. 29 Listening to Speeches 
Analyzing your audience  

Ch. 4 & 5 

Fri., Jan. 31 Passion Speeches  
Mon., Feb. 3 Passion Speeches  
Weds., Feb. 5 Passion Speeches   

Fri., Feb. 7 Gathering and Using Supporting Material  Ch. 7 
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Mon., Feb. 10 Review for Exam 1  
Weds., Feb. 12 EXAM 1 – Ch. 1-9  
Fri., Feb. 14 Outlining and editing your speech 

Assign Event Speech 
Ch. 11 

Mon., Feb. 17 Delivering your speech Ch. 13  
 

Weds., Feb. 19 Speaking to Inform  
 

Ch. 15  
*Event Speech Topics Due to D2L 
Discussion Board by 5 pm 

Fri., Feb. 21 Using the library’s resources 
Class meeting in the library 

 

Mon., Feb. 24 Event Speech Workshop Day *Bring drafts of your outlines for 
the event speech for critiques 

Weds., Feb. 26 Event Speeches  
Fri., Feb. 28 Event Speeches  
Mon., Mar. 3 Event Speeches  
Weds., Mar. 5 Event Speeches  
Fri., Mar. 7 Using Words Well: Speaker Language and 

Style 
Ch. 12 

Mon., Mar. 10 NO CLASS  
Weds., Mar. 12 NO CLASS  
Fri., Mar. 14 NO CLASS  
Mon., Mar. 17 Understanding Principles of Persuasive 

Speaking  
Assign Persuasive Speeches 

Ch. 16 

Weds., Mar. 19 Using Persuasive Strategies Ch. 17 
Fri., Mar. 21 Designing and Using Presentation Aids Ch. 14  

*Persuasive Speech Topics Due 
to D2L Discussion Board by 5 pm 

Mon., Mar. 24 IMPROMPTU PERSUASIVE SPEAKING DAY   
Weds., Mar. 26 Persuasive Speech Work Day  

Class meeting in the library  
 

Fri., Mar. 28 Persuasive Speech Work Day *No Class Meeting – work with 
your group on your outlines 

Mon., Mar. 31  Persuasive Speeches  
Weds., Apr. 2 Persuasive Speeches  
Fri., Apr. 4 Persuasive Speeches  
Mon., Apr. 7 Persuasive Speeches  
Weds., Apr. 9 Persuasive Speeches  
Fri., Apr. 11 Review Persuasive Speeches 

Speaking for Special Occasions and Purposes 
Assign Special Occasion Speech 

Ch. 18 

Mon., Apr. 14 Review for Exam 2  
Weds., Apr. 16 EXAM 2 – Ch. 10-18 *Special Occasion Speech Topics 

due to D2L Discussion Board by 
5 pm 

Fri., Apr. 18 NO CLASS  
Mon., Apr. 21 NO CLASS  
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Weds., Apr. 23 Special Occasion Speech Work Day  
Fri., Apr. 25 Special Occasion Speeches  
Mon., Apr. 28 Special Occasion Speeches  
Weds., Apr. 30 Special Occasion Speeches  
Fri., May 2 Special Occasion Speeches  
 

Important University Dates: 

Last Day to Register: Thursday, January 16 
Twelfth Class Day: Wednesday, January 29 
Mid-semester: Wednesday, March 5 
Last Day to Drop or Withdraw without WP or WF: Wednesday, March 19  
Last Day to Withdraw from the University: Tuesday, April 22 
Finals Week: May 5-9 


