
 

AGM 325.001/AGM 325.020 Lab 

DESIGN APPLICATION SOFTWARE I (CAD) 

Spring 2015 

 

 

Instructor: Emily Payne 

Email: epayne@sfasu.edu or emilypayne816@yahoo.com 

Phone: 468-4326 or 468-3705  

Office: 116A, Department of Agriculture  

Office Hours: MW-8:30-10 am, 1:30-3pm 

TR-8:30-9:30 am, 11:30am-12 pm, T- 1:30-2:30 pm 

F-By appt.  

Class times: MW 10:00-11:50 am, TR 9:30-11:20 am 

 

 

WELCOME TO CAD 

AGM 325 will introduce you to computer assisted design (CAD) software.  The specific software 

used will be AutoCAD Architectural Desktop 2012.  This is a course that intends to bring you to 

a comfortable stage in 2-D drawing.  That is, by the time you finish this course, you will be able 

to set up a drawing, produce an AutoCAD drawing in a reasonable amount of time, save and 

retrieve your files, modify drawings, place text in your drawing and utilize layers.  Computer 

Assisted Design is revolutionizing the mapping, modeling, and design world in the fields of 

horticulture, interior design, geology, biology, forestry, art, and many others. 

 

Course Description (from SFA General Bulletin) 

Introduction to the use of computer assisted design software.  Acquaints students with basic 2-D 

design principles, utilizing the latest CAD and architectural software in a computer lab setting. 

 

 

Grading Procedures 

You will be taking two written tests and two timed drawing tests which will all count for 

100 points each. Each day, an assignment will be given at the end of lecture.  Every 

student is responsible for saving this assignment on a flash.  These assignments will be 

worth from 7 to 45 points each for a total of 200 points.   

 

If you are absent for any reason, YOU ARE RESPONSIBLE FOR GETTING YOUR 

ASSIGNMENT AND ANY NOTES.  You will be allowed the same number of days you 

missed in order to make up an assignment with no points being taken off.  After that time 

period, 50% of the assignment grade will automatically be deleted from the grade.  

 

*** If an assignment is not saved correctly in your student folder when the 

assignment is due, 50% of the assignment grade will automatically be deleted. 
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Final grades will be calculated on a total points basis as follows: 

 

Exam I (written) 

(Includes all components of Assignments 1-7) 100 points 

Exam II (drawing) 

(Includes all components of Assignments 1-7) 100 points 

Exam III (written)  

(Includes all components of Assignments 8-14) 100 points 

Exam IV (Final) 

(Includes all components of Assignments 8-14) 100 points 

Daily Assignments/Quizzes    350 points 

Total                 750 points 

 

 

 Attendance Policy 

Attendance will be mandatory.  Roll will be taken at the beginning of every class.  At 

the end of the semester, any students who have three unexcused absences will be 

penalized one letter grade.  If a student accumulates four or more unexcused 

absences, the grade for the class will be an automatic “F."  Excused absences are those 

due to a school sponsored trip, a death in the family, or a sickness (in which case a 

doctor’s note is required). If you have an unexcused absence, it is your responsibility to 

get the work you missed; it is not the instructor’s responsibility to repeat the lecture for 

those that are absent!    

 

You will also be expected to show up to class on time each day!  After accumulating 

three tardies, each tardy will count as an unexcused absence.  In the event of an excused 

absence on a day of an exam or quiz, the student is obligated to arrange a time 

outside of class to take the exam.  In the event of an unexcused absence on the day of 

a quiz or exam, the student will NOT be able to make up the exam. 

 

 Materials Needed 

As soon as possible, you will need to purchase a jump drive/flash drive/thumb drive.    

These jump drives should be reserved for use in the AutoCAD lab ONLY.  DO NOT use 

these in the library, at home, or in any other computer.  This is the only way to protect our 

lab from viruses! 

 

 Text 

The text for this course can be purchased at SFA Barnes and Noble Bookstore.  It is a 

course supplement containing all tutorials, assignments, and review sheets for this course. 

 It is a required text.   

 

  

 

 



Course Objectives 

By the end of this class, we hope that you will have a basic understanding of CAD.  You 

will be able to create a drawing and save it CORRECTLY.  You will be creating a 

subdirectory in the STUDENTS directory in which you will save ALL of your drawings.  

(Any files found on the root directory will be deleted periodically, so be SURE you can 

save properly.) Each student will be required to complete each assignment quizzes and 

take each exam.  

 

Passwords 

Each student will have a unique login and password for the computers.  The login and 

password will be given and you should memorize this information as the instructor does 

not have this information on file. 

 

Final Exams 

 The final exam for this course will follow the University published final exam schedule. 

  

Plagiarism 

Plagiarism in this class consists of copying another student’s files and using them as your 

own, copying another student’s project and using it as your own, downloading a 

completed file and using it as your own, and/or having someone complete the work for 

you and using it as your own.  Plagiarism will not be tolerated and will result in an 

automatic “F” for the course!!! 

 

Course Evaluations 

Near the conclusion of the semester, students are asked to electronically evaluate this 

course.  Evaluation data is used for a variety of important purposes such as course and 

program improvement, planning and instruction evaluation purposes.  As you evaluate 

this course, please be thoughtful, thorough and accurate in completing the evaluation.  

Please know that the College of Forestry and Agriculture faculty is committed to 

excellence in teaching and continued improvement.  Therefore, your response is critical.   

 

Responsible Use of Technology 

It is expected that all students will only use cell phones, PDAs, laptop computers, MP3 

players and other technology outside of class time or when appropriate in class. 

Answering a cell phone, texting, listening to music or using a laptop computer for matters 

unrelated to the course may be grounds for dismissal from class or other penalties. 

 

Acceptable Student Behavior 

Classroom behavior should not interfere with the instructor’s ability to conduct the class or 

the ability of other students to learn from the instructional program (see the Student 

Conduct Code, policy D-34.1). Unacceptable or disruptive behavior will not be tolerated. 

Students who disrupt the learning environment may be asked to leave class and may be 

subject to judicial, academic or other penalties. This prohibition applies to all instructional 

forums, including electronic, classroom, labs, discussion groups, field trips, etc. The 

instructor shall have full discretion over what behavior is appropriate/inappropriate in the 

classroom. Students who do not attend class regularly or who perform poorly on class 



projects/exams may be referred to the Early Alert Program.  This program provides students 

with recommendations for resources or other assistance that is available to help SFA students 

succeed.  

 

Academic integrity 

Academic Integrity is a responsibility of all university faculty and students. Faculty 

members promote academic integrity in multiple ways including instruction on the 

components of academic honesty, as well as abiding by university policy on penalties for 

cheating and plagiarism.  

 

Definition of Academic Dishonesty 

Academic dishonesty includes both cheating and plagiarism. Cheating includes but is not 

limited to (1) using or attempting to use unauthorized materials to aid in achieving a 

better grade on a component of a class; (2) the falsification or invention of any 

information, including citations, on an assigned exercise; and/or (3) helping or attempting 

to help another in an act of cheating or plagiarism. Plagiarism is presenting the words or 

ideas of another person as if they were your own. Examples of plagiarism are (1) 

submitting an assignment as if it were one's own work when, in fact, it is at least partly 

the work of another; (2) submitting a work that has been purchased or otherwise obtained 

from an Internet source or another source; and (3) incorporating the words or ideas of an 

author into one's paper without giving the author due credit. 

 

Please read the complete policy at http://www.sfasu.edu/policies/academic_integrity.asp 

 

Withheld Grades Semester Grades Policy (A-54)  

Ordinarily, at the discretion of the instructor of record and with the approval of the 

academic chair/director, a grade of WH will be assigned only if the student cannot 

complete the course work because of unavoidable circumstances. Students must complete 

the work within one calendar year from the end of the semester in which they receive a 

WH, or the grade automatically becomes an F. If students register for the same course in 

future terms the WH will automatically become an F and will be counted as a repeated 

course for the purpose of computing the grade point average.  

 

Students with Disabilities 

To obtain disability related accommodations, alternate formats and/or auxiliary aids, 

students with disabilities must contact the Office of Disability Services (ODS), Human 

Services Building, and Room 325, 468-3004 / 468-1004 (TDD) as early as possible in the 

semester.  Once verified, ODS will notify the course instructor and outline the 

accommodation and/or auxiliary aids to be provided.  Failure to request services in a 

timely manner may delay your accommodations. For additional information, go to 

http://www.sfasu.edu/disabilityservices/ 
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Program Learning Outcomes 

1. The student will demonstrate entry level skills needed for success in obtaining a job in the 

agriculture related fields. 

2. The student will demonstrate competence of technical subject matter (technical)  

3.   The student will exhibit problem solving skills. (Problem Solving)  

4.   The student will demonstrate effective communication skills. (Communication)  

5.   The student will exhibit leadership and other interpersonal skills needed for career placement 

and advancement. (Leadership)  

 

Student Learner Outcomes 

1. The student will exhibit problem solving skills based on quantitative and analytical 

reasoning.  

2. The student will demonstrate effective communication skills.  

 

Course Timeline: 

(we will work in the order listed below with adjustments being made based on student 

progress from evaluation of course assessments.) 

 

 Introduction to the Hardware 

A.  Your computer 

B.  Your mouse 

C.  Plotter 

 

User Interface 

 A. Menu Browser 

 B. QAT 

 C. Info Center 

 D. Ribbon Tabs and Panels 

 E. Graphics Window 

 F. Cursor 

 G. Scroll Bars 

 H. Command Line 

 I.  Status Bar 

 J. AutoSave 

 K. Dynamic Input 

  

File Management 

A. Proto File 

a. Units 

b. Limits 

B. Profiles 

C. QNEW 

D. Templates 

E. Tiling 



 

Using AutoCAD 2012 (not necessarily in the order listed) 

Drawing Commands 

Zoom Commands 

Object Snap Commands 

Modification Commands 

Hatching 

Text 

Grips 

Layers, Linetypes, and Dimensions 

Dimensions 

Plotting 

Inquiry Commands 

 

 

 

 



 I received a copy of the syllabus for AGM/HRT 325– Design 

Application Software I (CAD) which outlines all of the 

expectations for this course including the number and point 

value of all exams, the final project point value and due date, 

the student attendance policy, and materials needed.  

 

________________________  _____________ 

Signature     Date  

 

 

________________________ 

Print name here 


