
Add/Drop Tutorial 

1. Login to mySFA and under Navigation select Registration. 

 

 
 

2. Under Steps to Register - #3 Register > Select Add/Drop Courses. 
 

 
 

3. Select Term – Select the desired term then click “Save and Continue” 
 

 



 
4. Scroll to the bottom of the Financial Agreement (be sure to acknowledge this as it can/will affect 

billing) to view the Add boxes at the bottom of the page. 
 

 
 
 

5. In the Add boxes you will enter the CRN (5-digit number) for the course you want to register for. 
(*If you do not know the CRNs for each class proceed to step #7).  

 
 
6. Once the CRNs have been entered into the boxes you may select ‘Submit Changes’ to register. 
 

 

 
 
 
 
 
 
 
 
 



7. If you do not know/have CRNs for the courses desired you may select the ‘Class Search’ button 
to begin a class search. 

 
 
 
 

8. Select a subject and open the course offerings by clicking the ‘Course Search’ button.  
*More than one subject can be selected at a time by using the CTRL key. 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
9. If you are looking for something more specific, you will need to click the ‘Advanced Search’ 

button for more search options. 
 

 
 
 
 

10. Once you select the ‘Section Search’ button you will see the courses offered with the specifics 
you selected. Click ‘View Sections’ for the desired class.  

 
 
 
 
 
 
 
 
 
 
 



11. The section view will appear and list each of the sections being offered for the selected course. 
Scroll through the list to find the section you want.  
 
 

 
 

There is a lot of important information on this page. See below for explanations of the columns

 
 
 
 
 
 
 
 
 
 
 
 
 



Section View- Detailed Class Information 
 More specific course information can be found by clicking the CRN of a section you are interested in.   

 
 

Clicking on the CRN will bring you details about the specific course.  
 

 
 

12. You can register for the course two ways from the Section View. Once you find the section you 
want, select it by clicking the box in the left most column.  
Option 1: Click the box and select register.  
Option 2: Click the box and select ‘Add to Worksheet’.  

 
Both options will re-direct you to the Add/Drop Home Page. 
Option 1: Will submit your request to the system 
Option 2: Will add the CRN of the selected class to the Add Classes Worksheet at the bottom of the 
Add/Drop Homepage and (the course(s) will be held here in the boxes while you search for and add 



the remainder of your courses).  
 
Option 1: When re-directed to the homepage, toward the middle of the page you will see your 
current schedule and the status will say ‘Web-Registered’ 
 

 
 
Option 2:  The CRN selected will be saved in the boxes at the bottom of the page until you have 
selected all courses and clicked ‘Submit Changes’. 

 
 
13. If you receive a Registration Add error, you will need to address the error before you can finalize 

your registration process. See Registration Add error example below: 

 



14. We highly recommend that you take a moment to print out a screenshot from the Registration 
page of the “My Classes” box or print out under #3 Register, click View/Print Schedule.  

 
or 

 

 
 
 



 
Dropping A Class- 
 

1. In the middle of the Add/Drop Home page, find ‘Current Schedule’ and find the course 
you wish to drop. Use the drop-down menu and select ‘Web-Drop’. Click ‘Submit 
Changes’ at the bottom.  
 

 
 

2. If the drop is successful the course(s) will no longer show on the current schedule of 
classes in Add/Drop courses. 
 

 

There are two ways to drop a class. Each has different deadlines.  
 

1. Using Add/Drop Courses.   
 

2. Using the Drop/Withdraw request form. Note: Completing a drop using the Drop/Withdraw request 
form will count as one of the Texas 6 drops for Undergraduate students.  

 
Deadlines for each are listed at: https://www.sfasu.edu/registrar/registration-information/dates-deadlines   

 
 

https://www.sfasu.edu/registrar/registration-information/dates-deadlines


3. If the drop was not successful please read the error details for further information on 
how to proceed.    

a. One frequent error is not dropping the required corequisite course. 


