MEMORANDUM OF AGREEMENT

THIS AGREEMENT, is entered into by and between STEPHEN F. AUSTIN STATE UNIVERSITY, an institution of higher education of the State of Texas, hereinafter referred to as the University, and (name of Cooperating Agency) hereinafter referred to as the Cooperating Agency. 

WHEREAS, the University, in need of field instruction facilities for the teaching students enrolled in its program in (area of instruction), has expressed its interest in using the facilities of the Cooperating Agency.

WHEREAS, the Cooperating Agency has field instruction resources appropriate for use in teaching (area of instruction) to students in the program of the University.

NOW THEREFORE, for and in consideration of the individual and mutual promises of the parties hereinafter set forth, it is agreed as follows: 

SECTION I

The University agrees:

1.
To be responsible for the educational requirements of the (name of program) program within the field instruction of the Cooperating Agency.

2.
To provide qualified faculty to monitor and evaluate the learning situations for student as related to the (name of program) curriculum.

3.
To provide qualified faculty to serve as Field Instructor and/or consultant in agencies or programs where a (name of program) field instructor is unavailable.

4.
To make certain that  liability insurance for students and faculty is obtained.

5.
To cooperate with Cooperating Agency personnel in providing students with field based experience.

6.
To abide by all policies and procedures of the Cooperating Agency on the part of students and faculty.

7.
To be responsible for maintaining the records of students, including time sheet records, proficiency, and evaluation and counseling of students with regard to performance through faculty and the University. 

SECTION II

The Cooperating Agency agrees:

1.
To provide a qualified Field Instructor with sufficient time to supervise and monitor the student's field instruction and the delivery of client system services. If a (name of program) Field Instructor is unavailable, University faculty is permitted to serve as such or as a consultant.

2.
To retain responsibility for the delivery of services to its client systems: therefore, the agency reserves the right to refuse the use of resources to any faculty member or student whom it deems is unable to provide a reasonable standard of practice or who violates the policies and procedures of the Cooperating Agency.

3.
To allow Agency Field Instructor/Representative to participate in the Field Instruction training conducted by the (name of department) Department.

4.
To provide designated physical resources for the field instruction student to carry out his/her responsibilities.

5.
To provide (number of hours) hours of field instruction experience for the student, within the dates of which define the semester, on the SFASU academic calendar for (name of program) students. 

6.
To be responsible for assisting student with field seminar related assignments. 

SECTION III

It is mutually agreed upon that:

1.
The University and the Cooperating Agency will cooperate in this undertaking and will promote their mutual interest in (area of instruction) education.

2.
The Cooperating Agency may discontinue placement of a student at its sole discretion upon communication with the University.

3.
A yearly joint evaluation of the Field Instruction Program will be conducted. 

SECTION IV

Terms of the contract:

1.
This agreement shall become effective on (effective date of program).

2.
This agreement is to continue in force each year unless either party submits a written request for termination or modification for the next year.

3.
Notice to terminate or change this agreement must be served in writing at least 60 days prior to the beginning of the contract year for which termination or change is to be effective.

IN WITNESS WHEREOF, the parties have executed this Agreement on the date of last signature for the term expressed above. 

STEPHEN F. AUSTIN STATE UNIVERSITY
COOPERATING AGENCY

By: Dr. Baker Pattillo



By: 







Title: President




Title: 
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