Select a Different Space Instructions

1. To begin Select a New Space click on the link titled “Select a Different Space”
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2. Click on the drop down box to choose a facility and then click on the “Search”
button.
a. Your current assignment is at the top of the page.



3. To select a unit click on the name of the unit.
a. If no space is found, please refer to the list of possible reasons why.

SELECTION RESULTS - Page 1

I o

Room Search in progress...

If your choice is not available/fails, possible reasons are:
tnE * Male attempting to reserve 3 space in 3 female faciity/unit
* Female attempting to reserve a space in a male facity/unit

The available spaces will show on this
results page. To continue, click on the
unit you wish to assign yourself to.
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4. To verify your choice click on “Select this Room”.
a. If you do not click it then you have NOT selected the space.

Selection Detail

\Venfy your choice by clicking on "Select Ths Room® below. Afterward, your web screen will display in bold, "You have successfully
chosen a new ROOMI™

T— If you wish to choose a different faclity/unit you may chck on "My Home® or log-in again and chck on "Select Space® to process a housing

assignment change.
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5. If you have successfully chosen a room, you will receive this message “You have
successfully chosen a new room!” You will also receive an email stating as such
to your SFA email address.

a. Listed is your new assignment.

SELECT SPACE

Your chesen room is being reserved, please wait...
You have successfully chosen a new room!
You are currently assigned to: 07 - Todd Hall 101
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You have successfully changed your unit assignment to 07 - Todd Hall

101.
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