STEPHEN F. AUSTIN STATE UNIVERSITY

PRINTING SPECIFICATIONS
Project Name: ________________
Due Date: ___________________
Project Description: [  ] BOOK    [  ] CATALOG    [  ] NEWSLETTER    [  ] BROCHURE    [  ] POSTER

Quantity: ______________
Overs/Unders: [   ] Will accept +__%/-__% over runs    [   ] No over runs accepted
Additional thousands at _________ per thousands if ordered within 


 of initial order.
Flat Size:    ” x    ”    
Finished Size:    ” x    ”
Bleeds: [   ] On Cover    [   ] On Text    [   ] Bleeds on ALL Sides    [   ] No Bleeds 

PAPER STOCK

[   ] Self Cover
[   ] Separate Cover
If coated: [   ] 1 side    [   ] 2 sides

Name of Cover stock: ____________    Weight _____    Grade _____    Recycled _____
Name of Text Stock: _____________    Weight _____    Grade _____    Recycled _____    

Base number of text pages: _____
PRESSWORK

[   ] Four Color Presswork Required

Number of PMS colors:








Outside pages of cover _____    Inside Cover _____    Text _____    Plus Varnish _____
TYPESETTING

[   ] Camera-Ready Copy Furnished by the University

[   ] Furnished by Vendor (see furnished file)

[   ] Final negatives for making plates supplied by agency,  no changes required

Typesetting to be performed with a minimum of 1200 X 1200 resolution. Job completely typeset from:

[   ] 3 1/2" Disk    [   ] PC Format    [   ] Apple Format    [   ] Zip Disk    Programs used: _______________

[   ] Typesetting proofs required:    [   ] ______ Galley    [   ] ______ Page

FURNISHED FILE FORMATS

[   ] PC Platform    [   ] Macintosh Platform    Programs & Versions used: ___________________
Files will be supplied on:    [   ] 3.5 Diskette    [   ] Zip Disk    [   ] Jaz Disk    [   ] CD Rom

Electronic File Transfer:    [   ] Is not available    [   ] Is available

(If so, vendor to supply file submission/access instructions.)

**Other requirements:  

PREPRESS WORK

[   ] Prepress Work Required    [   ] None, completed work on: ______.  May require some corrections.

Half tones: [   ] Yes    [   ] No

 Vendor will be furnished Photoshop files, version ______.
Prepress proofs required.    [   ] Blueline or equal. Include one proof in bid. Additional proofs at $______.
[   ] Epson Color Proof    [   ] Cromalin, 3M match print or equal (for color work)
**Other requirements: 

COLOR SEPARATIONS

[   ] Four Color Process Required

Base quantity: Copy requires _____ sets of separations.

The finished sizes range from _____ to _____.
Vendor will be furnished: [   ] 35mm Slides    [   ] Glossy Photos    [   ] Completed Separations                    

Photoshop files, Version _____

BINDERY WORK (if required)

Binding on the _____ inch side.    Perfect Binding _____    Saddle Stitch _____
Saddle Stitch on the _____ inch side.    Plastic comb (GBC or equal) binding on the _____ inch side.
Plastic coil spiral binding on the _____ inch side.    Other: 

Folding: Fold _____ sheet to a _____ finished size with a _____ (type) fold with _____ panels.

[   ] Trim    [   ] Score Cover    [   ] Other: _____

PACKAGING

[   ] Boxed in new cartons not to exceed 50#.    [   ] Boxed in new cartons with _____ to the carton.
[   ] Label each carton with quantity, contents & Project Name.    [   ] Shrink wrap in lots of _____.
SHIPPING

Include shipping cost as a separate line on quote. 
MAIL SERVICE

[   ] Mail Service Estimate Required    [   ] Mail Service Estimate Not Required
It is the vendor’s responsibility to assure that dimensions and mailing panel design meets the requirements of the US Postal Service for USPS mailing.  If mailing indicia is not printed, the paper coating or varnish must allow for metered postage adherence.

POSTAGE
[   ] Postage Estimate Required    [   ] Postage Estimate Not Required
DEADLINES / DUE DATES
The University requests this publication by __________.  Copy will be ready from the University by __________.  Vendor shall furnish required prepress proofs within __________ state working days after receiving the camera-ready copy or page proofs from the University. Vendor shall complete final delivery of the printing by __________. 
Vendor shall bear all expenses for delivery and communication concerning proofs. Next working day delivery will be required.

ADDITIONAL SPECIFICATIONS

The entire print job is to be excellent quality workmanship.  Poor workmanship may be grounds to reject the entire order and have it reprinted at the vendor’s expense.  Bidder may be requested to furnish samples of previous work which would indicate his company’s ability to do this type of work.  If requested, failure to provide samples or failure to provide samples that meet the University's quality expectations will disqualify the bid.  References may be asked for and checked.  The University will be the sole judge of the quality of the reference's reply.

The University reserves the right to make changes until the final prepress proof (blueline or equal) is approved by the University. Alterations due to vendor's error will be at vendor's expense.

All materials (copy, artwork, disks, etc) furnished by the University must be returned before payment will be approved.  Separations are to be returned in a separate envelope.

CONTACTS

For additional information on these specifications, bidders may contact:

Name:

Phone:

Email Address:

For necessary copy and approval of proofs, vendor may contact: 
Name:

Phone:

Email Address:

