
SFASU Instructions on Creating a Quote 
 
After clicking on your link  using: http://hp.com/buy/sfasu you arrive at the home page: 
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Click on any of your standards in the center of the page or click on the product icon link that you are interested in 
purchasing. When clicking on a standard you see the following screen.  It shows the standard you choose.  Click on 
the check box under “Select” and then click the “Add to Cart” button. 
 

 

http://hp.com/buy/sfasu


At the Shopping Cart screen, you have options to Continue Shopping, Print the View, Empty your cart, Change the 
quantity in your cart or Save it as a Quote. When you have made all your selections, click on the “Save Quote” 
button. 
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At the “Save quote” screen, you will be prompted to enter your email address and give the quote a name.  Once you 
enter this information, you click on the “Continue” button.  You must submit/save your quote before you email it.  
After you click on the “Continue” button, the screen refreshes.   
 

 
 
 
At the “Retrieve saved quote” screen, make note of the system-generated Quote ID number and click on the 
“Submit” button. 
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At the “Save quote” screen, arrow to the bottom of the page and click on the “Email Quote” button. 
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At the “Email your saved quote” screen, your email address will automatically populate in the “From.”  Enter the 
appropriate reseller’s email address in the “To.”  Enter the email address (gabrield@valcom-m.com)  
 
***In the subject line enter your name (This the subject line is blank your quote will come back with an error message) 
 
In the “Additional Information” text box (this is an open text area), enter your phone number. (For security reasons you will 
receive a call for additional information like credit card number and ship to address.   
 
 
After you have entered your data, click on the “Submit: radio button.  
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You will then get a screen notifying you that your quote has been successfully sent.   
 

 
 
You can then click on the “Stephen F.Austin State Univ” link in the left nav under the HP logo.  This returns you to the 
home page of your site. 
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