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President’s Volunteer Service Award (PVSA) Spring 2012 Organization Time Sheet

Find us on Facebook – search for “SFA Volunteer Program”

Find us online – www.sfasu.edu/studentaffairs/97.asp 

Contact us at (936) 468-2870 or sfavolunteers@gmail.com 

· This time sheet should include service activities from March 12, 2011 to March 9, 2012.
· Any service activities reported on previously submitted PVSA time sheets should not be included on 2011-2012 time sheets – no duplicate reporting is allowed.

· Fall time sheets are due via email to sfavolunteers@gmail.com or on paper to the BPSC Involvement Center by March 9, 2012. We will send you an email confirmation that we received your hours.

· If you would like your individual members to receive the PVSA award, they must submit their own time sheet. This time sheet will only provide credit for the listed organization toward the PVSA. 

When reporting your hours, you cannot count: 

· Time spent sleeping, eating or partying (even if you were on an extended trip)

· Activities for which you received financial compensation

· Hours you served to fulfill court-ordered community service

You can count: 

· On-campus organization activities (meetings, planning or working events)

· Travel time to and from the service activity

· Unpaid internships that were not for class credit

	Organization Contact Information

	Name of Organization
	

	Organization Representative
	

	Representative’s Cell Phone
	

	Organization or Represenatives E-mail
	


By submitting this time sheet, I affirm that my organization has fully completed all activities described below. This is an honest and accurate record of my organization’s service on campus and in the community. I recognize that I represent Stephen F. Austin State University and my fellow students when I am taking part in service in the community, and our participation is critical to the mission and needs of our community.

	Name
	

	Date
	


Record your organization’s service activities below. Add additional rows if needed. An example is provided to demonstrate how to calculate the total number of hours served per activity. Please provide a total number of hours served at the bottom. 

	Organization Time Sheet

	Date
	Event
	How many members took part?
	Length of event (hours)
	Total hours served
	Supervisor’s name

	6/10
	Habitat for Humanity 
	10
	5
	50
	Miki Lynn
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