
LiveText – Form Reports 

1. Login to LiveText (https://www.livetext.com) 

2. On the top of your screen you will see a blue “Forms” tab.  Click on it.    



3.  You will now see a new screen with a gold box that states “Datasets”.  Find the form you want to run a 

report on.  Click on it. *Note: your forms will be different from this list (2013 Fall Test), but the process is the 

same. 

    



4.  You will now see a new screen with your report on it.  In the middle of your reports you will see a drop down 

box stating “Last Submission”.  Click the drop down arrow and select “All Submissions”.   

5.  To the right of “All Submissions” you will see a box stating “View Data”.  Click on it. 



6.  At the bottom of your report you will see a box stating “Export to CSV/Excel”.  Click on it.  


