	[image: ]
	




UNIT COMMITTEE MEMO FORM 
FOR NON TENURE-TRACK FACULTY PROMOTION EVALUATIONS
 

Candidate Name: ____________________________________ 
 
Please select the appropriate items in the available drop-downs:

Select the Candidate’s Faculty Rank/Title: Choose an item.

Candidate’s Academic Unit: Choose an item.
 
Please record the numerical tally for the Committee’s evaluation for each category:

	 
	N/A
	Unsatisfactory
	Satisfactory
	Exemplary

	Teaching Effectiveness
	II.A.1 Annual Admin. Evaluations:  All ranked at least satisfactory or meets expectations
	 
	 
	 
	 

	
	II.A.2 Student Evaluations: Effective use of data from student evaluations to improve pedagogy
	 
	 
	 
	 

	
	II.A.3 Teaching Peer Evaluations:  Colleagues noting instructional clarity, engagement, and innovative practices
	 
	 
	 
	 

	
	II.A.4 Innovative Teaching Strategies:  Implementation of inclusive, active learning techniques, mixed media, or digital tools to enhance learning outcomes
	 
	 
	 
	 

	
	II.A.5 Curriculum Development:  Creation/revision of courses that improve alignment with current disciplinary standards and student needs
	 
	 
	 
	 

	
	II.A.6 Assessment & Feedback:  Development of effective course assessment tools that measure student learning and provide actionable feedback
	 
	 
	 
	 

	
	II.A.7 Mentoring & Advising:  Development or supervision of student research, projects, field trips, or career advising fostering student success
	 
	 
	 
	 

	
	II.A.8 Prof. Recognitions in Teaching:  Teaching awards or comparable recognitions
	 
	 
	 
	 

	 

	Professional Growth & Service to the Department
	II.B.1 Workshops & Seminars:  Regular participation in pedagogical, disciplinary, or interdisciplinary PD
	 
	 
	 
	 

	
	II.B.2 Scholarly Contributions:  Engagement in research or scholarship related to teaching, learning, or disciplinary content
	 
	 
	 
	 

	
	II.B.3 Certifications & Training:  Earning and maintaining credentials related to instructional innovation, online teaching, or discipline-specific technique
	 
	 
	 
	 

	
	II.B.4 Community of Practice:  Active involvement in teaching and learning communities, engagement in collaborative curriculum or pedagogical projects, and continuous training to improve pedagogical skills and content delivery
	 
	 
	 
	 

	
	II.B.5 Mentorship:  Providing structured or informal guidance and support to new lecturers, teaching assistants, or peer educators
	 
	 
	 
	 

	
	II.B.6 Committee & Program Support:  Active participation in curriculum development, assessment, strategic planning, or other comparable committees
	 
	 
	 
	 

	
	II.B.7 Student Engagement:  Organizing or supporting recruitment, retention, or outreach initiatives
	 
	 
	 
	 

	
	II.B.8 Community Outreach:  Initiatives connecting the department or discipline with local or broader communities, enhancing field visibility
	 
	 
	 
	 



 
Please record the numerical tally for the Committee’s recommendation for tenure or promotion, if applicable:  

	 
	Yes 
	No

	 Promotion
	
	





Report/Committee Recommendation: 

Include comments that support committee recommendation and that document candidate’s adherence to college and university policy and procedures, including requirements related to collegiality & professionalism. If the recommendation of the committee is not unanimous, this summary report should reflect both the majority and minority opinions.
  
 

 
  
  
  
Committee Members:  
  
Chair:  
  
___________________________     ___________________________	____________  
Printed Name				Signature				Date  
  
Members:  
  
___________________________     ___________________________	____________  
Printed Name				Signature				Date  
  
___________________________     ___________________________	____________  
Printed Name				Signature				Date  
  
___________________________     ___________________________	____________  
Printed Name				Signature				Date  
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