Gaining Access to myTraining

1. Google Chrome is the best browser with the least amount of issues for
accessing myTraining.
2. Navigate to the Employee Tab in mySFA https://mysfa.sfasu.edu.
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3. Click on the myTraining link on the Employee Tab. The training system
homepage should load.
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Welcome

Welcome to myTraining. Here you will be

able to manage and review your training No Training Avallable
history, print your training record, and

register for new trainings.
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https://mysfa.sfasu.edu/

4. If, when you click on Launch, you receive the loading screen shown below
for longer than a few seconds continue to step 5.

Loading title. One moment please....

5. Immediately to the right of the address bar there will be a small box with a
red x.

6. Change this setting to Always allow pop-ups.

The following pop-ups were blocked on this page:
0 https://sfasu.csod.com/LMS/scorm/clientlms/result.htm
8 Always allow pop-ups from https://sfasu.csod.com

Continue blocking pop-ups

Manage pop-up blocking..

7. Restart your browser and navigate to myTraining again.
8. You should now progress past the loading screen and gain access to the
training.




