
SFA Faculty-led program:  
the application process in Via TRM 

 

Questions? Inés Maxit, maxitie@sfasu.edu 

1- Create a Profile in Via -TRM 

To access the program page and initiate the application process to your 

faculty-led program of interest, you will first need to create a profile in our all-

inclusive online platform, Via-TRM. Please do not click the hyperlink till you 

read all this information.  

 

You will log in with your SFA credentials. Creating a profile will take no longer 

than 5 minutes and you will gain access to our study abroad programs pages, 

submit applications to any program of interest, and have the ability to 

complete all required procedures within the platform, once admitted into a 

program. You can also directly communicate with our office staff or the 

faculty leader regarding any questions you may have. 

 

 

Once logged in, please click on Explore Programs 
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2- We would love to know more about your study abroad interests, if you are 

ready for a few questions, go ahead and click on Get Started; if not, just click 

on the X in the right upper corner. 

 

 

 

 

 

3-                                                                                                 

        

 

 

4- Look at the menu on the left, select the filters and search for your program! 

Please keep in mind that the program SFA Faculty-led program (Only for 

faculty leaders) is not available for students.  

 

 

 

Click here 



 

         

 

5- Read the program information very carefully. Contact the faculty leaders if 

you have any questions regarding the class or the program. Contact Inés 

Maxit if you have questions regarding the application process, payments or 

scholarship (maxitie@sfasu.edu). 

Once you find your program, click on it! 

mailto:maxitie@sfasu.edu


 

 
 

6- If ready to apply, 

 

                                  
 

 

 

 

 

 

 

Faculty contact info 

Select term and click! 

Check the documents, if any 
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8- It shouldn’t take long to fill out the application but you can always save the 

work and continue working later. You will find your application in the 

application tab of your Profile.  

   

 9-   

 

        

 

 

 

Check Eligibility Requirements 

Select Program Term 

Check box & Click “Next” 

Enter the faculty leader SFA email address. The 

faculty send his/her response to your SFA email 

address, check your emails! 

If you don’t have time to finish your application, you can click save and come back later.  
If you are done, click Submit! 



10- TIP: Your faculty leader will inform your Study Abroad Coordinator about the 
approval decision, and your coordinator will update your application status.   
Your only responsibility regarding the approval is to send your meeting request to 
your faculty leader as shown in the previous slide. Your faculty leader will inform 
you of the next steps that could be any of the following (1) schedule a meeting, (2) 
submit letter of recommendation, (3) essay. 
 
 
11- Once you submitted your application, you will receive updates via email from 
message@via-trm.com directly to your SFA email address, keep checking your 
emails! 
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Email correspondence with your Study Abroad Coordinator will be through the Messages tab.  

 

You can find your application in this tab.  

 

Please check this tab to find mandatory forms and payment information. You will be notified if 
more forms are added. Keep checking your emails or your Via Profile/Messages tab.  
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13- After completing the review process, students will receive this message to initiate 

the final step: 

 

    14- Once confirmed, the students will receive the below notification. This will 

complete the application process. Forms are available in the Forms tab of the 

student’s profile. 

 

Once you commit, you assume all the 

program financial responsibilities.  

financially responsible for program 

payments.  


