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The Camp Program provides Excess Accident and General 
Liability coverage to participants and staff of enrolled, UT-
owned and operated camps held throughout the year. The 
Camp Program provides insurance coverage in accordance 
with UTS 192 Youth Protection Policy (Section 4.6).
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Email Announcement

• Email announcement sent by ORM 
on April 25th 
– Risk Management Advisory 

Committee 
– Youth Protection Program Contacts 

• Insurance policy info and ORM 
Camp Portal Link 

• Recipients should forward to 
department contacts within their 
institution
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UT System 
Camp Program Process and Responsibilities

Submit 
Application

•Institution 
completes and 
submits to ORM 
via portal

Proof of Insurance 
Coverage

•SW Special Risk 
emails 
certificate and 
claims forms

Camp Occurs

•Institution

Audit

•SW Special Risk 
sends form to 
institution

•Institution 
completes form 
asap and 
returns to SW 
Special Risk via 
email

Invoice /  Payment

•SW Special Risk 
emails invoice 
to institution 
based on audit

•Institution pays 
SW Special Risk 
asap



Submit Application

Any employee may enter the link and select a camp application to submit by using their 
institution’s credentials. 

Follow Link:

https://apps.utsystem.edu/ORMCamps/camplist
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https://apps.utsystem.edu/ORMCamps/camplist
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Application Overview

1. Select the appropriate application 
 Sports Camp
 Non-sports (educational)
 Online Camp

2. Complete the appropriate application based upon the 
type of camp. Note the form will not submit without 
answering all questions.

3. Once submitted you will receive a pdf copy of your 
application from ORMinfo@utsystem.edu. ORM will 
accept all applications as an order to bind coverage. 

4. Log back into the Camp portal to update or cancel 
your application.

mailto:ORMinfo@utsystem.edu
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When you click on the link, you will see the 
following page:
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Select: Allow me to pick 
from a list and select 
your University. 
This will take you to a 
page where you will need 
to use your UT 
institution’s credentials to 
access.  
This page is also behind 
2-factor authentication.  



Log in Page
This may look different based on your institution
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Site Options
To start a new camp 
application, click on the 
New Camp Application 
button.
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There are three types of 
camps. Select the 
application that most fits 
your needs.



Select the type of camp  
Example: Sports Form 
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Submitted

The ORM Camp Portal will send an 
email that contains a PDF 
attachment to the submitter and 
Camp contact
From: ORMInfo@utsystem.edu
Subject: Camp Name
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mailto:ORMInfo@utsystem.edu
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A PDF will be created 
that is similar in look 
as the old 
applications. The 
ORM Camp Policy 
Administrator will 
receive  and send to 
Broker for further 
processing 
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Update or Cancel

The Submitter may log back 
into the ORM Camp Portal 
and view a list of all the 
camps that they have 
submitted. Select the 
application you wish to update 
or cancel. 
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Update or Cancel

Update the information that 
needs to be updated.  
Scroll down to the bottom 
of the page and press the 
Update or Cancel button.  
Note: You must press the 
Update or Cancel button to 
save your changes.



Update or Cancel

An email will be generated and sent to submitter, camp contact and ORM 
Camp Policy Administrator with the Updated Camp Application attached via a 
PDF file.

The email will look something like this in your inbox.
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Proof of Coverage

Southwest Special Risk Insurance

Southwest Special Risk will email 
proof of coverage certificate of 
insurance (Acord Form) and claims 
form to the Contact Name listed on 
application from 
tammy_westbrook@outlook.com
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mailto:tammy_westbrook@outlook.com
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Proof of Coverage

Certificate of Insurance
Accord Form
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Example 
ACORD Form

Broker name and contact 
information 

The insured 

Carriers
General Liability 
Excess Accident 
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ACORD Form

Coverage Information
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ACORD Form

Description Section
Camp Name and dates

Certificate 
Holder/Institution 



Audit

Southwest Special Risk will send audit form to the Contact Name via 
email from Tammy_Westbrook@outlook.com at the end of each camp 
(expiration date of coverage) for the actual final number of campers and 
staff/coaches. Complete and return within 72 hours to SWSR 
(Tammy_westbrook@outlook.com)

Southwest Special Risk Insurance

mailto:Tammy_Westbrook@outlook.com
mailto:Tammy_westbrook@outlook.com)in


Audit Forms
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Audit form

The form will be prepopulated 
with Camp information. 
Note: This has been added 
Purchase Order #:
Please provide purchase 
order # if required by 
accounts payable 
department to process 
payments. 
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Audit Form
This is where you will update 
the form and return within 72 
hours to
Tammy_Westbrook@outlook.
com
In return you will receive an 
invoice from
Tammy_Westbrook@outlook.
com



Invoice
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An invoice for the premium (based on the Audit form) will be sent to the 
designated Contact Name from: tammy_westbrook@outlook.com

Note: If audit form is not returned to SWSR in a timely manner SWSR 
will invoice from the initial application. 

Southwest Special Risk Insurance

mailto:tammy_westbrook@outlook.com
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Invoice

All invoices will include
Necessary information to 
make payment
Effective date and camp 
name



The Risk Management Information System (RMIS) 

In addition to launching the ORM Camp Portal, we have made available a 
separate portal specifically for YPP Contacts. 

The Risk Management Information System (RMIS) will provide the YPP 
Contacts access to view all the camp applications submitted from their 
institution.

To request access to RMIS, please send an email to Ruth Maldonado 
(rmaldonado@utsystem.edu) 
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mailto:rmaldonado@utsystem.edu


Example of what you can see via the RMIS.
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You will be able to export into Excel a list of camp 
applications from your institution.
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QUESTIONS?
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