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Purpose
First aid kits are present in many offices, laboratories, shops, vehicles, and university work areas. When a department chooses to provide or keep a first aid kit, the department is responsible for keeping that kit accessible, stocked, sanitary, and ready for use.  This First Aid Kit Compliance Plan gives departments a simple way to meet the basic OSHA expectation that first aid supplies be readily available when needed and maintained in usable condition.
Compliance Message
If you have a first aid kit, you must maintain it.
A first aid kit should not be treated as a one-time purchase. If a kit is available for employee use, the department should assign someone to check it, restock it, and remove expired or damaged supplies.
Department Responsibilities
Decide whether the work area needs a first aid kit based on employee tasks, hazards, location, and emergency response needs.
Assign a kit owner or designee responsible for checking the kit.
Keep the kit easy to find and accessible during normal work activities.
Replace used, missing, expired, damaged, opened, contaminated, or leaking supplies.
Make sure gloves or other barrier supplies are available when blood or body fluid exposure could reasonably occur.
Where Kits Should Be Located
Departments that choose to keep first aid kits should place them where employees can reach them quickly. Consider the size of the work area, number of employees, routine tasks, foreseeable injuries, and distance from emergency medical services. 
Inspection Requirements
Each first aid kit should be inspected on a routine basis and after any known use. The inspection should confirm that the kit is present, accessible, clean, stocked, and free of expired or damaged supplies.  See Appendix A for a monthly first aid kit inspection log.  If supplies are used or the kit is found partially empty, expired, damaged, contaminated or missing, the kit owner should be notified so the kit can be restocked promptly. 
Sample Basic First Aid Kit Contents
Departments should use a commercially prepared workplace first aid kit appropriate for the work area. A basic kit may include the following:
Adhesive bandages, assorted sizes
Sterile gauze pads
Roller bandage
Medical tape
Antiseptic wipes
Disposable gloves
Instant cold pack
Scissors
First aid guide or instructions

Additional supplies may be needed based on hazards. Examples include larger dressings, burn supplies, eye injury supplies, or extra gloves.

Note: EHSRM may review first aid kit compliance during departmental inspections, audits, accident investigations, or other safety assessments.
Basic First Aid and Emergency Response
Call 911 for serious injuries, life-threatening emergencies, or conditions needing medical care beyond basic first aid.
Notify University Police, EHSRM, and supervisor according to university procedures.  See the Accident/Injury Reporting Plan on EHSRM’s webpage www.sfasu.edu/safety.  
Check the scene for hazards before assisting someone. Do not expose yourself or others to uncontrolled hazards.
Use disposable gloves or other barrier protection when blood or body fluids may be present.
Report injuries, illnesses, exposures, and near misses to the supervisor according to university procedures. See the Accident/Injury Reporting Plan on EHSRM’s webpage www.sfasu.edu/safety.  



Appendix A
Monthly First Aid Kit Inspection Log
Use this simple log or an equivalent department record. Correct problems immediately when found.

	Inspection Item
	Yes / No
	Corrective Action Needed
	Date / Initials

	Kit is present, labeled, and easy to locate.
	
	
	

	Kit is accessible and not blocked, locked, hidden, or moved.
	
	
	

	Container or cabinet is clean, dry, intact, and sanitary.
	
	
	

	Contents are stocked and match the kit inventory or department standard.
	
	
	

	No supplies are expired, damaged, opened, contaminated, or leaking.
	
	
	

	Used or missing supplies have been replaced.
	
	
	

	Gloves or barrier supplies are available where needed.
	
	
	

	Kit owner or designee is current and identified.
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