
Uploading Exemption/Contract Paperwork 
 

1) Login to your MySFA using your MySFA credentials 

 
2) From the homepage, click on the billing tab located to the far left of your MySFA in 

purple 

 
3) Select the “Upload Contract/Exemption Paperwork” link located under the Billing 

information/Upload documents section.  



 
4) Select the contract/exemption you are turning in documents for in the drop down box 

and click continue 
 

 
 
5) Once you are on the next screen you will upload the documents and then click submit. 

Once you have submitted, please allow 5-7 business days for documents to be 
processed.  

 


