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STEPHEN F. AUSTIN STATE UNIVERSITY
Request for Proposal #
FINE ARTS FURNITURE-23

PROPOSAL MUST BE RECEIVED BEFORE:
*5:00PM, WEDNESDAY, FEBRUARY 01, 2023

ADDENDUM NO. 2

THIS ADDENDUM DOES NOT HAVE TO BE ACKNOWLEDGED FOR THE RESPONSE

TO RECEIVE CONSIDERATION.

Updates in Red

SECTION 1- INTRODUCTION

1.17

1.18

OPEN RECORDS

SFA anticipates that the review of the proposals will be completed and awarded in February 2023.
Due to the nature of the proposals, the parties understand the information exchanged in the
negotiation process is confidential to the fullest extent permitted by law, and neither party will disclose
such information to anyone other than representatives of the negotiating parties except as required by
Texas law. Final awards and agreements, after all negotiations are completed, may be subject to
open records request. Additionally, state law requires each contract for the purchase of goods or
services to be posted on the University’s website. By entering into a contract with the University, the
firm acknowledges and accepts the University will comply with all applicable laws regarding the public
posting of contracts.

PARKING ON CAMPUS

All vehicles parked on the University campus must properly display a valid parking permit and comply
with all University parking rules. The Parking and Traffic Office supervises and coordinates all parking
transportation and traffic related functions on the campus. Permits expire each August 31.

Contractor shall be responsible for obtaining parking permits from the Parking and Traffic Office and for
resolving, should they arise, any parking regulation disputes and violations. The Parking and Traffic
Office telephone number is 936-468-7275

EXHIBIT D-REVISED-See Attached excel document

EXHIBIT E- FURNITURE SPECIFICATIONS AND FLOOR PLANS

If there is any discrepancy with specification worksheets and floor plans, specification worksheets
prevail. The floor plans are strictly used as a reference.

Please note the following responses to questions received: (Answers are in red.)

PACKAGE 1 QUESTIONS:

1.

Level 1- Room 102 — S-25 indicated on plan, S-25a indicated on spreadsheet. Please confirm.
Confirmed S-25a in room 102 per spreadsheet.
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106 — Make-up Rm — (14) S-26 on spreadsheet, (12) on plan. Please confirm correct gty. Confirmed
(12) S-26 in room 106.

112 Dressing/ Make-up Rm A1 — (2) S-25 tags on plan, (10) chair symbols on plan but (1) S-25a on
spreadsheet. Please confirm qty. and S-25a is correct. Confirmed S-25a is correct with a quantity of 10
chairs in room 112.

113 Dressing/Locker A2 — (2) S-25 tags, (10) chair symbols on plan. (1) S-25a on spreadsheet. Please
confirm qty. and S-25a is correct. Confirmed S-25a is correct with a quantity of 10 chairs in room 113.
121 Editing Classroom — S-21 — (21) on plan and (20) on spreadsheet. Please confirm qgty. Confirmed
(21) S-1 Chairs in room 121. There is not an S-21 chair spec’d for this room.

121A — S-19 on spreadsheet but not on plan. Please confirm if this is to be included. Not included.

123 General Storage — C-10 — (1) on plan (2) lines totaling (5) on the spreadsheet. Please confirm qty.
Confirmed (5 total) C-10 in room 123. There are 2 locations for room 123. There is a total of 5 C-10’s.
Refer to changes in the spreadsheet.

120A — I1SO Booth — S-19 on plan but not on spreadsheet. Is this actually room 128 ISO Booth as
indicated on the spreadsheet? Yes

126 Central Storage on the spreadsheet is noted as 184 on the plan. C-20 on the plans but C-20b on
the spreadsheet. Please confirm the tag. Confirming the tag is C-20b

126A Storage on spreadsheet is noted as 182 on plan. Which is correct? Confirmed room 126A is
correct room.

164 Storage on spreadsheet is noted as 137 on plan. Which is correct? Confirmed room 137 is correct.
Rm 135 Main Studio chairs and cart tagged on plan as S-10 and B-1 are not on the spreadsheet. Are
these to be included? If so, please provide specs. Not included.

135C has no tagging on the pieces drawn on the plan. Are these to be included? If so, please provide
specs. Not included.

185 Central storage has (3) C-10 on plan but these are not on the spreadsheet. Are these to be
included? Central storage is actually room #126 and we are confirming there are no C-10s in this room
to bid. Refer to furniture programming on the Excel spreadsheet.

All open areas and corridors with lounge furniture are not tagged. Are these to be included? If so, please
provide specs. Refer to furniture programming on the Excel spreadsheet. ltems that needed correcting
have been updated in red.

Level 2 — Lobby 200 not tagged. Cannot verify counts Refer to furniture programming on the Excel
spreadsheet. Items that needed correcting have been updated in red.

Workroom 200 — No tagging on furniture are these items to be included? If so please provide spes.
Workroom should be room # 201 and furniture is not included in this bid.

Control Booths 201A, B & C on drawing are not on the spreadsheet however there are Control Booths
210A, B & C. Which is correct? Confirmed that room 210A, 210B, and 210C are correct. Again, refer to
spreadsheet.

All product in corridors is not tagged. Are these to be included? If so, please send specs. Refer to
furniture programming on the Excel spreadsheet

Level 3 - Rm 310 — S-1 — (20) on spreadsheet and (30) on plan. Please confirm qgty. Confirmed that
there are (30) S-1 in room 310.

Rm 313 on plan is indicated as 319 on the spreadsheet. Which is correct? Confirmed that the room is
313 and has been updated in spreadsheet.

Rm 313 — Below is a list of what is on the plan, what is on the spreadsheet and what we think it should
be. Please confirm. Confirming that this is actually room 319 (per spreadsheet) and the furniture items
are updated in red.

a. ON SHEET ON PLAN SHOULD IT BE (BASED ON MATCHING RM 310)
b. L-1-(1) L-1—(1) L-1— (1)

c. S-4-(20) T-21(2) S-4 (1)

d. S-1-(40) T-24 (18) S-1 (40)

e. T-24-(1) T-24 (20)

313B Workroom — Please confirm (4) S-1. Plan shows (4). Spreadsheet shows (40). Confirmed (4) S-1
in room 313B

Student Study 331 — There are (4) S-1 chairs in this room but this room is not on the spreadsheet.
Please confirm (4) are to be priced for this room. Confirmed that (4) S-1 chairs are in room 331. Added
to spreadsheet.
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. Grad. Student Workroom 353 — spreadsheet has (15) T-24 but on the plan, there are (6). Please confirm
the gty. Confirmed that the grad. Student workroom is in room 320 not 353 and that there are (6) T-24.
Flex Theatre Control + Sound Booth Rm 356/357 (as noted on spreadsheet) — no room 357 on plan.
Spreadsheet states a total of (10) S-21 for these (2) rooms but only (4) in room 356 on plan. Please
confirm gty. Confirmed that the flex theatre control + Sound booth is in room 323 A/B and there are (4)
S-21.
Please confirm locker room 325 lockers will be provided by others. Not included.
No tagging of items in all open lounge and corridors. Are these items to be included? If so, please
provide specs. Refer to furniture programming on the Excel spreadsheet
D-1: Model number provided as #WW3066DDFBL.VPB.87PL.GLLPLLR.KS2S.STD.PB.PB.PB; based
on description the model number should be
#WW3066DDFBL8.VPB.87PL.G11PLLR.KS2S.STD.PB.PB.PB.is Confirmed.
D-1: A box drawer convenience tray #NAC0613ST is included at most desk/office typicals. One is not
included here- please confirm this is correct. Do not include.
D-2: No modesty panel is included in the description or model numbers on the spreadsheet. Should we
add one? If so, should it be full-height or partial-height? Flush with desk edge or break front style?
Already included in the spreadsheet under D-2.
D-2: A box drawer convenience tray #NAC0613ST is included at most desk/office typicals. One is not
included here- please confirm this is correct. Do not include.
D-4: Provided model number & description is same product as D-1. Confirm this is correct. Correct.
D-4: A box drawer convenience tray #NAC0613ST is included at most desk/office typicals. One is not
included here- please confirm this is correct. Do not include.
T-3: Confirm that spreadsheet description of “2 undersurface grommet (no power)” indicates (2) end
panel grommets. Per spreadsheet T-3 is a Global Industries work surface with no grommets.
T-9: Requested center drawer #NAC2421CDL.PB will interfere with installation of required undersurface
support rail. Alternative solution recommended: Confirmed an alternate solution.
T-21: Spreadsheet specifies G15 model #NACG15AELHSC, but actual product number is
#NACG15AELHCS. This denotes a hardwire solution- Confirm this is correct. Confirmed correct is
#NACG15AELHCS
TY-3: Spreadsheet description calls for a box drawer convenience tray, but the corresponding model
number is not included in the provided model numbers. Should we include (1) #NAC0613ST per TY-3
typicals? Yes, please include.
TY-9: Confirmed location preference of B/B/F & F/F.
TY-9: Spec does not include transaction countertop, only reception desk shell
#WW2572DSTFL.VPB.G11PLL.STD.PB. PB (see image below). Should the spec also include the
transaction counter # WW1572TSL.VPB.STD.PB to be placed on top of reception desk shell? Please
include.
TY-12: Pencil Drawer #NAC2421CDL.PB is specified for most office typicals, but not included in the
description or model numbers specified for this typicals. Please confirm this is correct. Please include.
TY-13: Pencil Drawer #NAC2421CDL.PB is specified for most office typicals, but not included in the
description or model numbers specified for this typicals. Please confirm this is correct. Please include.
TY-13: All pieces specified as wood rather than laminate. Please confirm this is correct. Yes to wood.
TY-13: A box drawer convenience tray #NAC0613ST is included at most desk/office typicals. One is not
included here- please confirm this is correct. Please include.
TY-13: Separate lock cores #NCCB__ S are included at most desk/office typicals and storage pieces
within TY-13 are specified as “KSIS” with cores separate. A total of (5) #NCCB__ S should be included
here- please confirm this is correct. Please include.
TY-13: #WW3684DLFBAWA Breakfront Arc Top desk is specified in the spreadsheet, but correct model
number is #WW3684DLFBAW1 per description. Confirmed that #WW3684DLFBAW1 is correct.
TY-13: Design intent is unclear based on specified part numbers. Please clarify
a. 36” w Lateral File + 15" W F/F does not match overall width of 54” worksurface. Quote per
spreadsheet.
b. 36” w Overhead cabinet + tackboard does not match overall width of 54” worksurface. There
are actually 2 of these per spreadsheet. Quote per spreadsheet.
c. Lateral File and/or F/F will not function at corner of configuration due to Height-Adjustable leg
placement at return. Quote per spreadsheet.
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d. Undersurface support #NAC0236SUR may not be required depending on design intent. Quote
per spreadsheet.

e. Additional worksurface or one longer than 54” w may be required. (Additional 36” w top provided
above lateral file at images below) Quote per spreadsheet.

f. TY-13? Plan shows 130" w configuration at back wall of office. Images below show 108" w
configuration. Quote per spreadsheet. The 108” includes the surface and wall cabinets. There
is also an additional wardrobe and storage cabinet. CH-1B — Fabric is discontinued. We suggest
using Pallas Selvedge Cyan Cyan | Selvedge | Pallas Textiles Updated finished picked after
bid package awards are given.

CH-1B - Fabric is discontinued. We suggest using Pallas Selvedge Cyan Cyan | Selvedge | Pallas
Textiles Updated finished picked after bid package awards are given.

ST-8 - Fabric is discontinued. We suggest using Pallas Selvedge Cyan Cyan | Selvedge | Pallas
Textiles Updated finished picked after bid package awards are given.

SF-2 - Fabric is discontinued. We suggest using Pallas Selvedge Cyan Cyan | Selvedge | Pallas
Textiles Updated finished picked after bid package awards are given.

ST-1 - Fabric is discontinued. We suggest using Pallas Selvedge Cyan Cyan | Selvedge | Pallas
Textiles Updated finished picked after bid package awards are given.

B-1A-B — Please confirm quantity. There are 2 B-1A-B.

a. TY-13 — SFA to confirm desk layout. Description only calls out 1 overhead but calls for 2 task
lights. Back worksurface is only 54” which is shorter than front desk. Please confirm. According
to the spreadsheet, 3 overheads are called out. Quote per spreadsheet.

PACKAGE 2 QUESTIONS:

L-1 & L-3 — Manufacturer Question - model # indicates Wild Cherry laminate and Black metal frame
but the Finishes listed indicate Pewter Mesh laminate and Silver Sparkle frame. Please confirm their
color preference. Updated finished picked after bid package awards are given.

T-32: Please confirm if round top table is suitable alternate instead of specified oval top table. Confirming
that round top is okay.

C-6: Please confirm finish and preferred lock type (laminate finish listed in spreadsheet is not offered
with that manufacturer) Updated finished picked after bid package awards are given.

The below two boxed in red hallways were not wired for power at the built-in tables shown on plan. Also,
no seating is requested on either plan for these built ins. Please confirm if seating is in scope and
quantity. Refer to furniture programming on the Excel spreadsheet.

C-28 - Iltem has been discontinued by manufacture options available as follows 4P - Great Lakes Data
Racks & Cabinets (greatcabinets.com) Hoffman E4DRS19FM45U 4 Post Rack, Sq. H, 19"x45RU,
Alum/Black (globalindustrial.com) Substitution allowed for this line item.

A-1 — Computer comforts does not sell parallel bars. Can we use an alternate vendor? You will need to
use Right Angle.

ADDITIONAL QUESTIONS:

DRAWINGS: Furniture tags, room numbers, and room names between the Excel and Plans do not
match. Will a corrected AutoCAD plan be provided? Refer to furniture programming on the Excel
spreadsheet. Items that needed correcting have been updated in red.

COUNTS: The Excel counts do not match the counts between the excel or floorplans. Which should
supersede for bid counts. Without a matching floorplan, the dealers are unable to be responsible for
verifying final counts. Refer to furniture programming on the Excel spreadsheet. Items that needed
correcting have been updated in red.

Phasing: Freight per floor? Pricing for delivery/installation costs per manufacturer and bid package.
HON storage — Most noted as T1 Silver. Please confirm the actual should be T1 Platinum Metallic. T1
Platinum is the finish. The interior shelves are Silver.

C-2 — Model# on spreadsheet HFMSC186439RWB. Please confirm the model # should be
HFMSC186430RWB. — Model number should be HFMSC186430RWB.

C-4 — HON Modular Storage Cabinet — Please confirm finish to be T1 platinum Metallic. Finish is
Platinum Metallic
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S-2A — National Collette 2 Seat Lounge — Please confirm model# N84L2A. Model # is N84L2A
S-2A - National Collette 2 Seat Lounge — Please confirm arm style straight or slope. Updated finished
picked after bid package awards are given.
S-2A — National Collette 2 Seat Lounge — Please confirm thread color. Updated finished picked after bid
package awards are given.
S-2A — National Collette 2 Seat Lounge — Please confirm glide type as hard or soft. Updated finished
picked after bid package awards are given.
S-6 — National Tizelle Guest chairs no longer come in half uph. Back only full backs. Please advise. Use
full backs
100A — No Room name — calls for (1) D-1 on the spreadsheet but it is not on —plan. Please advise.
Room 100A has been changed to Room 150 with the (1) D-1 Desk.
Area 130A — D1 desk on drawing but not on spreadsheet. Please advise. Could this be the one listed in
excel in 100A above? Area 130A room number has been updated to 100A.
Lobby Level 1 — Labeled on 100 spreadsheet but 100A on plan. Which is correct? 100A is the correct
lobby room number.
Lobby 100 — CH-1A, CH-1B & CH-1C - (vendor question) the finish is called out as highline coordinate
and that is discontinued. The last quote round it was changed to Egret coordinate, is this still the
preference. Updated finished picked after bid package awards are given. Please use same grade as
what was specified.
Lobby 100 — CH-1B — current fabric specified; Maharam Chassis is discontinued. Please advise.
Updated finished picked after bid package awards are given.
Lobby Level 1 — No tags and more furniture drawn in than is on the pricing spreadsheet. Please advise.
Refer to furniture programming on the Excel spreadsheet. Items that needed correcting have been
updated in red.

a. (28) chairs on spreadsheet and (22) on plan

b. (5)tables on spreadsheet and (8) on plan

c. Lounge pieces drawn on plan but nothing on spreadsheet
Costume Director’s Office — Labeled 101 on spreadsheet and 102 on plan. Which is correct? The office
is Room #102.
Green Room 108 — (1) S-2 on spreadsheet and (2) on plan. Please advise. (2) S-2A is Confirmed.
Green Room 108 — Please confirm the S2 indicated on plan should be an S-2A per the spreadsheet.
Confirmed S-2A on spreadsheet.
Green Room 108 — Appears to be a file or cabinet of some sort drawn in the corner without a tag. If this
needs to be included, please advise on the spec. Not included.
VIP Dressing Rm. 111 — Please confirm the S2 drawn in should be an S-2C per the spreadsheet.
Confirmed an S-2C per spreadsheet.
Large Lecture 114 — S-10 specs not on spreadsheet but furniture on plan. Please advise. Not included.
Dressing 125A — A4 tag on plan nothing on spreadsheet. Please advise. A4 tag is on spreadsheet on
row 125A.
Central Equipment Storage — Labeled 126 on spreadsheet but 184 on plan. Which is correct? It is room
126 per spreadsheet.
Filmmaking Faculty Office 130 — (2) S-6 on spreadsheet but only (1) on plan. Please advise. Confirmed
there is (1) S-6 in room #130.
Room 135C — No tags on any furniture and not included on spreadsheet. Is this to be included? Not
included.
Corridor 2/ 144 — No tags on any furniture and not included on spreadsheet. Is this to be included? Not
included.
Lobby 200 - No tags and more furniture drawn in that is on the pricing spreadsheet. Please advise.
Refer to furniture programming on the Excel spreadsheet. Items that needed correcting have been
updated in red.
Lobby 200 — Spec for tag B-1A-A — Spreadsheet calls for a qty. of (3). We need to know how many lefts
and rights. Quote per spreadsheet. It identifies which are left and which are right.
Deans Suite 203A — (2) F-4 on plans but spreadsheet calls for (2) F-3. Please advise. (2) F-3 in #203A
per spreadsheet.
Dean’s Office 203C — Please confirm spreadsheet is correct versus the plan. - Refer to furniture
programming on the Excel spreadsheet.
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VIP Dressing Rm. 213 — Please confirm the S2 drawn should be an S-2C per the spreadsheet. — Room
213 should be S-2C per spreadsheet.

Admin. Assist. Student Worker 2227 — C6 on plan not on spreadsheet. Please advise. Confirmed C6 is
on the spreadsheet on under Room 222.

Script Library Archive Rm. 224 — T6 on plan not on spreadsheet. Please advise. Confirmed that T6 is
on spreadsheet under room 224.

Scene Shop — Noted on spreadsheet as # 232 but on plan as 214. Please advise. The scene shop has
been changed to room 214.

Reception 249B/A — Labeled as such on spreadsheet and 203 on drawings. Which is correct? Quote
per spreadsheet.

Reception/ Waiting 209 — 209 indicated on the spreadsheet however on plan it appears to be 224 or
something close. Cannot quite make it out. Please confirm. The reception / waiting area is changed to
221A

Adjunct Faculty 233 — (2)C6 cabinets on plan but nothing on spreadsheet. Please advise. These are (2)
C8’s per spreadsheet.

Black Box 260 — Is the seating in this room to be included? Not included

Control Room 261 — Please confirm the (2) desks tagged as T5 should be T-5A per the spreadsheet.
Confirmed T-5A per spreadsheet for room 261.

Recording Studio 263 — Please confirm the desk tagged as T5 should be a T-5B per the spreadsheet.
Confirmed T-5B per spreadsheet for room 263.

Sound & Light Lab 265 — Please confirm the noted T-5 should be a T-5B per the spreadsheet. Confirmed
T-5B per spreadsheet for room 265.

Armory Storage 270B — T-3 on plan but no on spreadsheet. Please advise. Amory Storage is room
#270A per spreadsheet. Furniture not included.

Event Studio 270 — Desk on plan not on spreadsheet. Should this be included and if so, should it be a
T-5A or 5B? Not included.

Level 2 Corridors — All corridors with furniture without tags, to be included or not at this time. Please
advise. Refer to spreadsheet for this.

Tree House 300 — No furniture tags to confirm counts. Refer to spreadsheet for this.

Tree House 300 — ST-2 — Current fabric specified; Maharam Chassis is discontinued. Please advise.
Updated finished picked after bid package awards are given. Please use same grade as what was
specified.

The SF-1 it is currently quoted with all the pieces in the same hand per the layout below. This is slightly
different than the pdf plan you sent but it keeps all the pieces consistent. | want to make sure you are
ok with keeping it like this with the chaise lounge always on the left side. — Yes, we are okay with the
same directions. Refer to spreadsheet for this.

Large Dance Faculty Office North — (2) S-6 on plan only (1) on spreadsheet. Please advise. Confirmed
(2) S-6.

Large Dance Faculty Office South — (2) S-6 on plan only (1) on spreadsheet. Please advise. Confirmed
(2) S-6.

JSI (per Alyson Wilson - JSI rep) Clarify please Item CH-1A, CH-1B, CH-1C & ST-8 'Bryn' chairs &
stools. The wood finish has been changed to 'Egret Coordinate' Updated finished picked after bid
package awards are given. Please use same grade as what was specified.

Iltem CH-1B & ST-8 0 original fabric was discontinued and changed to Pallas 'Selvedge' Cyan #27-316-
116 Updated finished picked after bid package awards are given. Please use same grade as what was
specified.

Iltem SF1 - BS481L changed to BS481R & BS501L changed to BS501R - Both changed from lefts to
rights — Correct — (4) of each per spreadsheet.

HON ltem C-21 - the model number specified #HHLSF52T-3D is only for the modular cabinet w/ doors
and casters. Buying this model number alone only gets an empty cabinet. There are a few different tray
kits and shelf kits that have to be specked and added. The ones | original included in my quote were
just the ones that SFA bought from me in the past.? Include various tray Kits.

Allsteel Several of the laminates and finishes that are spec'd have been either discontinued or are not
Allsteel finishes. These are Mocha, Pearl Silver and Cinder. Do you have replacements for them?
Updated finished picked after bid package awards are given. Please use same grade as what was
specified.
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115. Item T-32 - Transfer tables were discontinued as of 12/31/22 Substitution allowed for this line item.
Please spec out an alternate of same value and look.

116. Palmer Snyder Iltem T-16 - Palmer Snyder sells these tables individually or in a kit of 20 tops, 20 bases
& 1 cart. They are cheaper by the kit. Just to verify---you are wanting 1 kit that will give you 20 tables
and 1 cart and not 20 kits that will give you 400 tables and 20 carts. Correct, bid out 1 kit which included
20 tops, 20 bases, and 1 cart.

MASTER NOTE QUESTIONS:

General response:

Electrical work was not complete at the time of the walkthrough. Field conditions should be
verified prior to final purchase order and may be done through the Design Center or site visit by
awarded vendor. Generally speaking, it is the preference of the university to adjust furniture
layouts in lieu of electrical placement where conflicts occur.

1. Will building protection be required from the furniture vendors or will the GC leave theirs? If
the furniture vendor is to provide where will it be needed exactly? The furniture vendor

should come prepared with a variety of protection materials intended to protect floors,

walls, corners, elevators, etc. as needed.

2. Will there be specific hours the build is open for deliveries and installation? Design Center
representative will be on site for delivery from 8am-5pm.

3. Will the furniture vendor operate the elevators or will the GC require an elevator operator for
the furniture deliveries and trash removal? The elevators will be operational, weight limits
should be observed.

4. Since this is an out-of-town job, will there be dumpsters on site the furniture vendors can use or will they need
to locate the local dump for disposal? The vendor should provide for/dispose of refuse created from installation.
A roll off dumpster may be rented from local vendors.

5. Below are the rooms that need to have hardwire j-boxes in the walls (or floors) to provide
ample power to the powered tables- 1 dedicated circuit per 4 students as well:

a. 120- current power in wall is laid out in weird increments... field verify prior to order,

this room will require further coordination with the technical director, price as

specified for the purposes of the bid

b. 121 field verify prior to order

c. 265 (this room had what we thought were floor cores- please have electrician change
the connection point to be a hardwired one versus soft plug) field verify prior to

order; an electrical change may be considered here

6. Below are the rooms we need to confirm power can be adjusted (based on site visit, power is
not in correct places or adequate for power needs) or confirm that we can address incorrect
power placement upon award, prior to order:

a. 307- drafting studio does not have enough dedicated power in the walls to power all

these tables and we did not see enough J-boxes in the ceiling This room now has

floor boxes, field verify

b. 304- 4 plug power box is on incorrect wall according to plan. Please confirm if

adjustment to furniture layout (move desk to west wall of office versus current south

wall) is preferred over movement of power field verify, see general note response

7. Major uneven flooring- office 220 and 221 have significant sloping to floors. Please confirm how we should
proceed with furniture in those rooms. Floor slope is not an issue; proceed as designated.
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8. Site visit room clarifications:

a. 236- onsite mentioned this room is to be an office now instead of conference room.
Please confirm if this should be changed in the bid or kept as conference table -
Changed in the bid - see furniture programming spreadsheet.
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EXHIBIT D-REVISED
BID PACKAGES #1 -2
Reference Exhibit D attached to this RFP in excel format labeled
“Exhibit D Bid Packages #1-2-Revised”
(Note: Revisions are indicated in red)

Note: There are 3 tabs in the file:Instruction tab, Bid Package #1, Bid Package #2

This file must be submitted with proposal response in excel format.
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STEPHEN F. AUSTIN STATE UNIVERSITY

NACOGDOCHES, TEXAS
PROCUREMENT AND BUSINESS SERVICES
P. O. Box 13030
NACOGDOCHES, TX 75962
REQUEST FOR PROPOSAL

RFP NUMBER
FINE ARTS FURNITURE-23

ADDENDUM NO. 1
DATED: 1/19/2023

PROPOSAL MUST BE RECEIVED BEFORE:
5:00PM, WEDNESDAY, FEBRUARY 01, 2023

HAND DELIVER AND/OR

MAIL PROPOSAL TO: EXPRESS MAIL TO:
Stephen F. Austin State University Stephen F. Austin State University
Procurement and Business Services Procurement and Business Services
P. O. Box 13030, SFA Station 2102 Alumni Drive, Austin Bldg., Room 131
Nacogdoches, TX 75962-3030 Nacogdoches, TX 75962

Show RFP Number, Due Date and Time on Return Envelope

NOTE: PROPOSAL must be time stamped at Stephen F. Austin State University
Procurement and Business Services before the hour and date specified for receipt of
proposal.

REFER INQUIRIES TO:

Kay Johnson or Kim Jones
Stephen F. Austin State University
Procurement and Business Services
936.468.6550 or 936.468.6551
email: johnsondk6@sfasu.edu or
joneskk2@sfasu.edu
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STEPHEN F. AUSTIN STATE UNIVERSITY
Request for Proposal #
FINE ARTS FURNITURE-23

PROPOSAL MUST BE RECEIVED BEFORE:
*5:00PM, WEDNESDAY, FEBRUARY 01, 2023

ADDENDUM NO. 1

THIS ADDENDUM DOES NOT HAVE TO BE ACKNOWLEDGED FOR THE
RESPONSE TO RECEIVE CONSIDERATION.

Updates in Red
SECTION 1-INTRODUCTION

1.2 DOCUMENT DEFINITION
This document shall serve a twofold purpose:

1.2.1  to secure best available pricing from vendors. You may quote from pre-negotiated
contracts such as TXMAS, DIR, Choice Partners, E&l, Equalis Group, First Choice,
OMNIA, Sourcewell, UTSSCA, BuyBoard, TIPS, as applicable but is not required.

1.2.2  to secure written quotations for items not available through pre-negotiated contracts

1.3 SCHEDULE OF EVENTS*

*DATE

EVENT

December 22, 2023

Issuance of Request for Proposal

January 13, 2023 at 5:00 PM

Deadline for Questions

January 20, 2023

Question and Answer Addenda Document Posted, if any

February 1, 2023 at 5:00 PM

Requests for Proposals Due

February 2, 2023 at 8:30

Proposals Opened

February 2-February 10, 2023

Evaluation of Proposals and Selection of Finalist and/or
Negotiations

On or before February 15, 2023 | Award
Estimated Building Occupancy:

Furniture installation shall begin | April 15, 2023
Completion of Installation July 1, 2023

*Dates are tentative and subject to change
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SUBMITTAL DEADLINE AND LOCATION

2.3.1  All responses must be received by SFA no later than 5:00pm, Wednesday, February 01,
2023.

2.3.4 Proposals will be publicly opened Thursday, February 02, 2023 AT 8:30 am in the office of
Procurement and Business Services, 2102 Alumni Drive, Austin Building, Room 131. Only
the names of the Respondents will be read aloud.

EXHBIT F-Manufacturer Representatives

HON — Tim Martinez (S. Central Rep.) - martinezti@honcompany.com and/or
HON — Dillon Mumm - mummd@honcompay.com

Questions received and answers will be posted in accordance with revised Schedule of Events in
Section 1.3
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STEPHEN F. AUSTIN STATE UNIVERSITY

NACOGDOCHES, TEXAS

PROCUREMENT AND BUSINESS SERVICES
P. O. Box 13030
NACOGDOCHES, TX 75962

REQUEST FOR PROPOSAL

RFP NUMBER
FINE ARTS FURNITURE-23

PROPOSAL MUST BE RECEIVED BEFORE:
5:00PM, FRIDAY., JANUARY 27, 2023

HAND DELIVER AND/OR
MAIL PROPOSAL TO: EXPRESS MAIL TO:
Stephen F. Austin State University Stephen F. Austin State University
Procurement and Business Services Procurement and Business Services
P. O. Box 13030, SFA Station 2102 Alumni Drive, Austin Bldg., Room 131
Nacogdoches, TX 75962-3030 Nacogdoches, TX 75962

Show RFP Number, Due Date and Time on Return Envelope

NOTE: PROPOSAL must be time stamped at Stephen F. Austin State University Procurement and
Business Services before the hour and date specified for receipt of proposal.

REFER INQUIRIES TO:

Kay Johnson or Kim Jones
Stephen F. Austin State University
Procurement and Business Services
936.468.6550 or 936.468.6551
email: johnsondk6@sfasu.edu or joneskk2(@sfasu.edu
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1.2

1.3

SECTION 1
INTRODUCTION

SCOPE OF PROJECT

Stephen F. Austin State University, hereafter referred to as “SFA”, “the university,” or “Owner” is seeking price
proposals for furniture to be delivered and installed at the University’s newly renovated Griffith Fine Arts Building.
The entire building is currently under construction and is estimated for completion in March 2023. The building is
located at 2222 Alumni Drive, Nacogdoches, Texas 75965.

There are (2) bid packages that include various manufacturer brands requested for this project. Within each of
these two (2) bid packages it is an ALL or NONE BID per package. SFA reserves the right to award up to two (2)
vendors.

DOCUMENT DEFINITION
This document shall serve a twofold purpose:

1.2.1 to secure best available pricing from vendors quoting from pre-negotiated contracts such as TXMAS, DIR,
Choice Partners, E&I, Equalis Group, First Choice, OMNIA, Sourcewell, UTSSCA, BuyBoard, TIPS.

1.2.2 to secure written quotations for items not available through pre-negotiated contracts

SCHEDULE OF EVENTS*

*DATE EVENT

December 22, 2023 Issuance of Request for Proposal

January 13, 2023 at 5:00 PM Deadline for Questions

January 18, 2023 Question and Answer Addenda Document Posted, if any
January 27, 2023 at 5:00 PM Requests for Proposals Due

January 30, 2023 at 8:30 Proposals Opened

Evaluation of Proposals and Selection of Finalist and/or
Negotiations

On or before February 15, 2023 | Award

January 30-February 3, 2023

Estimated Building Occupancy:
Furniture installation shall begin | April 15, 2023

Completion of Installation July 1, 2023

*Dates are tentative and subject to change
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1.4

15

1.6

HISTORICALLY UNDERUTILIZED BUSINESSES

Each respondent is required to make a good faith effort to subcontract with historically underutilized businesses
and shall submit a HUB Subcontracting Plan using the HUB Subcontracting Plan documents provided in Exhibit G.

Stephen F. Austin State University is committed to making a good faith effort to increase business with
historically underutilized businesses (HUBs) by contracting with HUBs either directly or indirectly through
subcontracting opportunities. Respondents are encouraged to actively seek to subcontract or partner with
HUBs in an effort to create an environment that actively acknowledges and values diversity.

The University has determined that subcontracting opportunities are probable under this contract.

The University’s HUB goal for this procurement is:
22.0% for commodities

Each HUB subcontracting plan will be evaluated independently of the response. If the HSP does not reflect a
good faith effort to subcontract with HUBs, the entire response will be disqualified.

All questions regarding the HUB Subcontracting Plan may be directed to the Procurement and Business Services
Office, Kay Johnson, 936-468-4037, johnsondk6@sfasu.edu.

FIRM PRICE
1.5.1 All pricing must be held firm through April 15, 2023.

1.5.2 Respondent is liable to include correct net cost per item. If price is quoted incorrectly and a Purchase
Order has been issued, vendor shall still provide the quantity and item specified at the price quoted.
Stephen F. Austin State University will not pay for vendor’s mistakes.

1.5.3 Respondent’s pricing shall reflect any anticipated price increase, and any other cost increase related to
the products specified, based on the Installation Schedule in Section 1.12 herein.

1.5.4 The University understands that the items on TXMAS and pre-negotiated contracts may include
incidental, off-schedule items and services that may be necessary for product warranty, system
integration or product completeness. The Vendor is responsible for insuring that all such items are
included in the quote.

GENERAL INFORMATION

1.6.1 Payment will only be made Net 30 days after installation and acceptance of furniture by SFA or receipt of
invoice, whichever is later.

1.6.2 Allitems shall be new as specified.

1.6.3 Stephen F. Austin State University will issue a Purchase Order for all awarded items referencing and
incorporating all specifications, terms and conditions herein.

1.6.4 Complete units must meet minimum State fire code requirements and Respondent shall be responsible
for including all items required by Texas State law, even though items may not be included in
specifications.

1.6.5 The quantities shown are based on the furniture specifications and architectural drawings. The Vendor(s)
shall be responsible to confirm the final quantity of all items prior to order and installation.


mailto:johnsondk6@sfasu.edu
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1.7

1.8

1.6.6

1.6.7

1.6.8

Maintenance Instructions: For all items awarded the Vendor shall submit to the University one (1) copy of
all manufacturers’ recommendations for a maintenance schedule and program including reference to the
type of equipment. Included should be information needed for the removal of common stains from each
type of fabric used. The instructions shall cover such data as cleaning solutions or products, special
waxes or other protective finishes, methods of applications, and methods which should be avoided, etc.
Instructions shall be particularly directed to fabrics, wood, and other surfaces with special finishes.

Order Confirmations: For all items awarded, Vendor shall

1.6.7.1 Confirm item description with manufacturer’'s numbers — in the event there are discrepancies,
Inform the University Coordinator and the Architect

1.6.7.2 Confirm in writing in five days that all orders have been placed — copies of orders shall be
submitted to the University Coordinator and the Architect.

1.6.7.3 Within one month after order placement, submit to the University Coordinator an outline of the
time required to receive the various items from the manufacturer, and indicate the total hours required to
install, assuming all merchandise is received by Vendor.

1.6.7.4 If within one month after issuing a purchase order, a written acknowledgement has not been
received from the factory, contact the factory and obtain a written acknowledgement.

1.6.7.5 Continue checking with the factory on a weekly basis until the installation of the goods. The
intention of the above is to assure up-to-date information on the furniture status, thus avoiding sudden
last minute revisions.

The Vendor is responsible to verify all furniture, fixtures, and equipment included in this
bid package according to the SFA Fine Arts Furniture Specifications worksheet. Refer to
Section 1.7 of the RFP for requests for interpretation of specifications, or should any
ambiguity or conflict in the specifications become apparent.

INTERPRETATIONS AND ADDENDA

171

1.7.2

Requests for interpretation of specifications, or should any ambiguity or conflict in the specifications
become apparent, all questions and clarifications must be emailed by the deadline of January 13, 2023
referenced in section 1.3 of this RFP.

1.7.1.1 Contact Kim Jones joneskk2@sfasu.edu or Susan Morris morriss2@sfasu.edu.

1.7.1.2 Requests for information received after January 13, 2023 will not be considered.

1.7.1.3 No oral statements, explanations or commitments shall have any effect except as are confirmed in
writing by issuance of an addendum by the SFA Procurement Office.

Interpretations and supplemental instructions will be issued in the form of written addenda and will be
delivered to all vendors included in this Request for Proposal.

SUBSTITUTIONS

181

1.8.2

No substitutions will be considered or accepted.

Kirksey Architects, Inc.has met at length with the Owner to determine that the brands and models
specified best meet the needs of the University in terms of functionality, aesthetic appeal and budget.
Substitutions will not be considered.
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1.9

1.10

111

183

University reserves the right to negotiate with awarded vendor if there are any discontinued furniture
items after award and prior to delivery.

PROJECT SECURITY AND SAFETY

191

1.9.2

1.9.3

194

1.9.5

The Vendor shall designate a Representative to receive all communication throughout the project from
Proposal through Delivery and Installation, Final Acceptance, and Payment by Owner;

The Vendor shall employ a competent Supervisor, who shall be an authorized representative of the
Vendor, and any necessary assistants, exclusively for the Project. The Supervisor or his/her authorized
representative(s) shall be in attendance at the Project site during the progress of the Work.

The Vendor shall utilize an installer(s) that has been trained by a manufacturer’s representative or has
completed installations similar in size and scope to that described herein. Furniture installers must have
been trained by the manufacturer’s representative or have completed successful installations similar in
size and scope to that described herein.

The Vendor(s), or Vendor’s agent, employee, subcontractor or supplier shall take all necessary
precautions for the safety of, and shall provide all necessary protection to prevent damage, injury or loss
to property of the Owner or its customers. The same shall comply with all reasonable rules and
regulations established by the Owner for the security and safeguarding of the property of the Owner and
its customers.

The Vendor(s) at all times shall keep the premises free from accumulation of waste materials or rubbish
caused by Vendor’s operations. Stored tools and materials shall be kept in a neat manner in an area
designated for storage. At the completion of the Work, Vendor shall remove all waste material and
rubbish from and about the project as well as all of Vendor’s tools, construction, equipment, machinery
and surplus materials, and shall clean all glass surfaces and leave the work in a neat and polished home-
clean condition, except as otherwise specified.

COORDINATORS

1.10.1

1.10.2

1.10.3

The Vendor shall designate a Project Coordinator to receive all communication throughout the project
from bid through delivery and installation, final acceptance, and payment by Owner.

The Vendor shall assign a competent Delivery Coordinator, who shall be an authorized representative of
the Vendor, and any necessary assistants, exclusively for the Project. The Delivery Coordinator shall
be on-site at the Project site during delivery, set-up and clean-up. The Project Coordinator may act
as the Delivery Coordinator.

The University will designate a University Coordinator who will communicate with all Vendors from award
through delivery, installation and final acceptance by Owner.

RECEIVING, STORAGE, DELIVERY OF SHIPMENT, AND PLACEMENT
The Vendor shall be responsible to/for the following:

1111

1.11.2

1.11.3

1.11.4

Provide warehousing for furniture until installed; items may not be stored on SFA property, unless
approved by Owner for direct delivery from the manufacturer to the site

Unloading of all furniture deliveries

Verify all items for conformity with the Purchase Order

Examine merchandise on delivery and notify the University Coordinator and Architect of damage.
Damaged items that can be repaired in a manner acceptable to the Architect may be installed. Replace

damaged items where repairs are not acceptable. Notify University Coordinator and Architect
immediately when replacement will delay the installation schedule
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1.12

1.13

1.11.5 Meet immediately with the Owner and/or Architect to establish guidelines for extent of damage which
shall be considered repairable or non-repairable

1.11.6 Secure repairs to items deemed repairable at any approved repair firm

1.11.7 Tagging: The identification code schedule and coded drawings for furniture identify each item’s final
location (See Exhibit E, Furniture Specifications and Floor Plans). Tag furniture prior to delivery in a
manner permitting easy tag removal without damaging finishes and in locations that are easily seen and
read

1.11.8 Provide and maintain in force proper insurance in accordance with the “Insurance Requirements” outlined
in Section 1.15

1.11.9 Place each item in the Fine Arts Building according to its tag and the Drawings; remove all ties, tape,
packing material, and manufacturer’s tags from each item

1.11.10 Service all items as follows:
a) level each item
b) assemble items where applicable
c) adjust all chairs to normal seat height
d) wipe each item clean

1.11.11 Remove all debris, wrappings and packing materials from the premises at the end of each day’s work
1.11.12 A tagged delivery; deliveries shall occur as scheduled by the Owner

1.11.13 Coordination with the Owner on elevator availability, and if necessary coordination with other contractors
who may be installing new furniture or moving existing furniture

1.11.14 Place copy of coded room floor plan on each corridor side of door frame

1.11.15 Protect all surfaces during placement including, but not limited to floors, carpet, walls, door frames, etc.
Should any damage occur, the Owner shall be notified immediately. The Vendor shall be responsible to
pay for all repairs

INSTALLATION SCHEDULE

1.12.1 The estimated schedule of building occupancy for the project shall begin around April 15, 2023. Furniture
installation shall begin immediately thereafter, as scheduled by University Coordinator.

1.12.2 Should there be any change in construction, reasonable advance notice will be given by the University
Coordinator to each Vendor awarded a Purchase Order, so that Vendor can adjust shipment(s)
accordingly. Vendor shall be responsible to confirm phase construction completion date with the Owner
prior to ordering the related furnishings.

1.12.3 Delays are not expected; however, if the installation date should be delayed, Vendor agrees to suitably
store and protect all materials at no additional cost to Owner for a period up to forty-five (45) calendar
days.

1.12.4 Vendor(s) shall complete installation by July 1, 2023, or as otherwise re-scheduled by Owner.

LIQUIDATED DAMAGES

All work is to be completed by July 1, 2023 or as otherwise re-scheduled by the University. Failure to complete
work (including clean-up) by July 1, 2023 or as otherwise re-scheduled shall be deemed as a breach of contract.
Liquidated damages in the amount of $500.00 per calendar day will be assessed, not as a penalty, but as
liquidated damages for such breach of contract.
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1.14

1.15

1.16

GUARANTEE

In addition to the guarantees by the manufacturer of each item specified, the Vendor shall also guarantee the
specified items to be in accordance with all requirements of the specifications and agrees upon written notice from
the Owner, to make such changes, replacement, or corrections which may be required to make good all defects
or aberrations in the specified items under their intended use with proper care within 12 months after acceptance
or installation unless a longer period is specified in the detailed specifications for individual items.

INSURANCE REQUIREMENTS

The Contractor shall not commence work under this Contract until he has obtained all the insurance required
hereunder and certificates of such insurance have been filed with and reviewed by SFASU. Acceptance of the
insurance certificates by SFASU shall not relieve or decrease the liability of the Contractor.

If policies are not written for the amounts specified below (except Worker’s Compensation and Employer’s
Liability), Contractor shall carry Excess Liability insurance for any difference in amounts specified. If Excess
Liability insurance is provided, it shall follow the form of primary policy.

This insurance shall not be canceled, limited in scope of coverage, or non-renewed until after thirty (30) days
prior written notice, or ten (10) days for non-payment of premium, has been given to the University.

Contractor’s insurance shall be deemed primary with respect to any insurance carried by Stephen F. Austin
State University for liability arising out of operations under this Contract.

Stephen F. Austin State University, its officials, directors, employees, representatives and volunteers shall be
named as additional insured. This is not applicable to the workers’ compensation policy.

The workers’ compensation and employers’ liability policy will provide a waiver of subrogation in favor of the
University.

The workers’ compensation insurance coverage must include the responsibility of the Contractor to provide
coverage for every worker either under the Contractor’s policy or under the policy provided by a subcontractor.
The Contractor’s policy shall provide that, in the event that a subcontractor’s policy fails to provide worker’s
compensation coverage of a worker, that such insurance coverage is provided by the Contractor’s policy.

Unless otherwise provided for herein, the Contractor shall provide and maintain, until the Work covered in this
Contract is completed and accepted by SFASU, the minimum insurance coverage as follows:

TYPE OF COVERAGE LIMITS OF LIABILITY

1. Workers’ Compensation Coverage OR
Employer’s Liability with $1,000,000 each occur/aggregate

2. Comprehensive General Liability
a. $1,000,000 each occur
b. $2,000,000 general aggregate
c. $2,000,000 products/

3. Comprehensive Automobile Liability
$1,000,000 combined single limit

SFA TERMS AND CONDITIONS
Purchase Orders will be issued in accordance with additional terms and conditions listed on the university
website. https://www.sfasu.edu/docs/procurement-business-services/purchase-order-general-terms-

conditions.pdf



https://www.sfasu.edu/docs/procurement-business-services/purchase-order-general-terms-conditions.pdf
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End of Section 1
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2.2

2.3

SECTION 2
INSTRUCTIONS TO RESPONDENTS

SITE VISIT

Site visit is not required. A site visit may be requested by contacting Susan Morris, Interior Designer. 936-468-
1566 morrisss2@sfasu.edu Any interested vendor may choose to perform a site visit ONLY at the dates and
times available as follows: January 10, 2023 from 1:00 — 5:00pm or January 12, 2023 from 1:00-5:00pm. Please
contact Susan Morris to schedule a site visit.

CONTACT INFORMATION

221

2.2.2

All questions regarding this Request for Proposal must be forwarded to the Procurement and Business
Services office:

Kim Jones or Kay Johnson

P.O. Box 13030, SFA Station

Nacogdoches, TX 75962

Phone: 936.468.6551 or 936.468.6550

Fax: 936.468.4282

Email: joneskk2@sfasu.edu or johnsondk6@sfasu.edu

All questions regarding the furniture specifications must be directed to the following contacts: Kim Jones,
purchasing manager, joneskk2@sfasu.edu or Susan Morris, Interior Designer, morriss2@sfasu.edu.

SUBMITTAL DEADLINE AND LOCATION

23.1

2.3.2

2.3.3

234

235

All responses must be received by SFA no later than 5:00pm, Friday, January 26, 2023.

Submit Responses by:

MAIL to: HAND DELIVER AND/OR EXPRESS MAIL to:
Stephen F. Austin State University Stephen F. Austin State University
Procurement and Business Services Procurement and Business Services
P.O. Box 13030, SFA Station 2102 Alumni Dr, Austin Bldg., Room 131
Nacogdoches, TX 75962-3030 Nacogdoches, TX 75962

EMAIL to:

bids@sfasu.edu
Subject: RFP#FINE ARTS FURNITURE-23

All U.S. Mail addressed to any component of SFA is delivered to a central mail room and redistributed by
SFA personnel to the addressee’s on-campus post office box. Consequently, there is a possibility of
delay between receipt of mail at the central mail room and receipt in the Procurement and Business
Services Department. Proposals must be in the office of the Procurement and Business Services
Department by the deadline set for this RFP in order to be considered, and receipt by SFA at the
central mail room will not be deemed sufficient. The university shall not be responsible for responses
received after the due date and time. Late responses will not be considered under any circumstances.
Properly identified late responses will be returned to the respondent unopened.

Proposals will be publicly opened Monday, January 30, 2023 AT 8:30 am in the office of Procurement and
Business Services, 2102 Alumni Drive, Austin Building, Room 131. Only the names of the Respondents
will be read aloud.

Proposals received after the time for closing will be returned to Respondent unopened regardless of the
circumstance. It is the responsibility of the Respondent to get the proposals delivered in a timely manner,
regardless of delivery method or circumstances.
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2.4

2.5

2.3.6

2.3.7

2.3.8

2.3.9

Faxed proposals will not be accepted.

Electronically mailed proposals are acceptable and submission of email responses to bids@sfasu.edu.
The University shall not be responsible for responses or portions of responses received late, illegible,
incomplete, or otherwise non-responsive due to failure of electronic equipment, technology error, or
operator error.

Responses may be withdrawn at any time prior to the time and date set for submittal deadline.
Stephen F. Austin State University reserves the right to accept or reject any or all proposals and to waive

irregularities or technicalities provided such waiver does not substantially change the offer or provide a
competitive advantage to any Respondent in the judgment of Stephen F. Austin State University.

SUBMITTAL INSTRUCTIONS

24.1

242

243

244

245

All proposals must be submitted in the format prescribed in Section 2.7.

Respondent may email proposal response to bids@sfasu.edu OR may submit one (1) complete
electronic copy of the Proposal on electronic media (e.g., USB Drive) in a Microsoft Office (Word,
Excel, Project and PowerPoint files) version 2003 or later format, or searchable Adobe .PDF files. All
response submittal information must be in electronic form and Exhibit D should be in excel format.

All proposals must be complete and convey all of the information requested to be considered responsive.
If the proposal fails to conform to the essential requirements of the RFP, SFA alone will determine whether
the variance is significant enough to consider the proposal susceptible to being made acceptable and
therefore, a candidate for further consideration, or not susceptible to being made acceptable and therefore
not considered for award.

Each respondent, by submitting a proposal, represents that the respondent has read and completely
understands the request for proposal documents and agrees to abide by the terms of this RFP and any
resulting agreement. Failure of the selected contractor to fulfill the provisions of this request for proposal
shall in no way relieve the obligation of the Contractor to furnish all services necessary to carry out the
provisions of the agreement.

Proposals shall be signed by a legally authorized representative of the Respondent. Unsigned proposals
(Exhibit A) will be rejected as a material failure.

ACCEPTANCE AND AWARD

251

252

253

254

Respondents are encouraged to provide pricing for one or two bid packages based on manufacturer
brands of furniture.

All items of the manufacturer brands within a bid package will be awarded to a single vendor.

Installation will be awarded as part of the commodity purchase and will not be split off to a

different vendor. There are (2) bid packages that include various manufacturer brands requested for this
project. Within each of these two (2) bid packages it is an ALL or NONE BID per package. SFA

reserves the right to award up to two (2) vendors.

No recommendation for award will be made until Stephen F. Austin State University is fully satisfied that
the Respondent is professionally competent and properly equipped to fulfill any awarded order; i.e., ability
to meet delivery schedules, appropriate storage facilities, etc.

The University reserves the right to negotiate further with any respondent that submits a proposal, once
proposals have been opened. SFA may award a contract(s) based on initial proposals received without
any discussion of such proposals. Therefore, each proposal should be submitted on the most favorable
and complete price and terms possible.
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2.6

2.6.1

2.6.2

2.6.3

2.7

2.5.5 The University reserves the right to enter into an agreement not based only on the cost to the University
but which, in the sole opinion of SFA, is deemed to represent the best value to SFA. The university shall
be the sole judge of determining which proposal represents the best value to the University.

2.5.6 By submitting a response, the Respondent agrees to accept an agreement including the scope of work and
specifications herein and attached to this Request for Proposal.

EVALUATION CRITERIA

Initial evaluation will be based on a comprehensive review and analysis based on a weighted value of averaged
evaluation scores and negotiation of the proposal that best meets the needs of the university. Submission of a
proposal represents concurrence with this method of evaluation and award. Furthermore, Respondents will not,
under any circumstances, dispute any award made using this method.

Initial evaluation of the proposals will be performed by an evaluation committee representing Stephen F. Austin
State University. Proposals will be evaluated using the following criteria, which are listed below in no particular
order.

Evaluation Criteria

a. 45% - Respondent’s qualifications and experience

b. 40% - Pricing Proposal; Exhibit C and Exhibit D in excel format
C. 10% - Respondent’s past performance on SFA projects

d. 5% - References

PROPOSAL RESPONSE FORMAT AND SUBMITTALS

2.7.1 Proposals shall be prepared in a straightforward and concise manner, identifying clearly and concisely
any deviations, enhancements and other differences that exist between the RFP and the respondent’s
proposed services. Emphasis should be placed on responsiveness to the RFP requirements,
completeness and clarity of content and conformance to the RFP instructions. Respondents shall
organize their response in a point-by-point format according to Section 2.7.2. Failure to follow
point-by-point presentation could be grounds for disqualification.

2.7.2 Proposal response shall include the following information and be submitted in the following order:

REQUIRED SUBMITTALS — failure to provide any of the following documents will result in disqualification
of the proposal from further consideration

i. Exhibit A — Signed Execution of Offer
ii. Exhibit B — Acknowledgement of Addenda, if any
iii. Exhibit C — Pricing Summary

iv. Exhibit D — Bid Packages #1 and #2 in excel format
V. Exhibit G — HUB Subcontracting Plan

vi. Exhibit H — Non-Collusion Affidavit

vii. Exhibit I — Qualifications, Experience and References

End of Section 2
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EXHIBIT A
EXECUTION OF OFFER

In compliance with this RFP, and subject to all the conditions herein, the undersigned offers and agrees to furnish any or all
commodities or services and to comply with all terms, conditions and requirements set forth in the RFQ documents and contained
herein.

By signature hereon, Respondent affirms that he/she has not given, offered to give, nor intends to give at any time hereafter any
economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or service to a public servant in
connection with the submitted Qualifications. Failure to sign the response, or signing it with a false statement, shall void the
submitted response or any resulting contracts, and the Respondent may be removed from all bid lists.

By the signature hereon affixed, the Respondent hereby certifies that neither the Respondent nor the firm, corporation,
partnership, or institution represented by the Respondent or anyone acting for such firm, corporation, or institution has violated
the antitrust laws of this State or the Federal antitrust laws nor communicated directly or indirectly the response made to any
competitor or any other person engaged in such line of business.

By signature hereon, Respondent certifies that if a Texas address is shown as the address of the Respondent, Respondent
qualifies as a Texas Resident Bidder as defined in Rule 34 TAC 20.38.

Certifications:

Representations and Warranties by Respondent

If Respondent is a corporation, limited liability company, or any other entity organized and existing under state law, Respondent
warrants, represents, covenants, and agrees that it is duly organized, validly existing and in good standing under the laws of the
state of its incorporation or organization and is duly authorized and in good standing to conduct business in the State of Texas,
that it has all necessary power and has received all necessary approvals to execute and deliver the Agree